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Availability of Institutional and Financial Aid Information 

Notice of Availability of Institutional and Financial Aid Information  
AUTRY TECHNOLOGY CENTER ANNUAL NOTICE OF REQUIRED DISCLOSURES OF STUDENT CONSUMER INFORMATION 2018-2019 

What to Disclose, When & to Whom Brief Description of Information to be Disclosed 
Where to Find Full Disclosure 

Information 

What: Institutional Information 
 
When: Upon Request 
 
To: Enrolled Students 
 Prospective Students 
 

¶ Cost of attending Autry Technology Center i.e.: Tuition and Fees 

¶ Institutional Refund Policy/Requirements for officially withdrawing from school 

¶ LƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇǊƻƎǊŀƳǎ ϧ ŀŎŀŘŜƳƛŎ ǎǳǇǇƻǊǘ 

¶ Entities that accredit, approve, or license the school & its programs & procedures for reviewing 
accreditation, approval, or licensing documentation 

¶ Description of any special services & facilities for students with disabilities 

¶ Titles & availability of employees responsible for dissemination of institutional & financial assistance 
information & how to contact them 

¶ Penalties & institutional policies on copyright Infringement, including unauthorized peer-to-peer file 
sharing 

¶ Net Price Calculator 

¶ Constitution Day/Voter Registration/Vaccination Polices 

¶ Grievance Procedures 

¶ Autry Website 
www.autrytech.edu  

¶ Student Handbook  

¶ Consumer Information Guide 

¶ Autry Catalog 

¶ Program Description Handouts  
 

What: Financial Assistance 
 Information 
 
When: Upon Request 
 
To: Enrolled Students 
 Prospective Students 

¶ Description of all available federal, state, local, private & institutional financial assistance, & a 
description of:  (1) application form & procedures; (2) student eligibility requirements; (3) selection 
criteria; & (4) criteria for determining the ŀƳƻǳƴǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀǿŀǊŘ 

¶ Rights & responsibilities of students receiving Title IV & other financial aid, including: (1) criteria for 
continued eligibility; (2) satisfactory academic progress (SAP) standards; (3) criteria to re-establish 
eligibility if student fails to maintain SAP; (4) method & frequency of financial aid disbursements; (5) 
books & supplies policy 

¶ Procedures for the Return of Title IV Aid and Repayments by withdrawn students 

¶ Autry Website 
www.autrytech.edu  

¶ Student Handbook  

¶ Consumer Information Guide 

¶ Financial Aid Policy & 
Procedures Handbook 

 

What: Family Education Rights and Privacy 
Act (FERPA) 

 
When: Upon Request, 
 Annually Local Newspaper 
 
To: Enrolled Students 

Parents of enrolled students under the 
age of 18 Perspective Students 

¶ wƛƎƘǘ ǘƻ ϧ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ƛƴǎǇŜŎǘƛƴƎ ϧ ǊŜǾƛŜǿƛƴƎ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ 

¶ wƛƎƘǘ ǘƻ ϧ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ǊŜǉǳŜǎǘƛƴƎ ŀƳŜƴŘƳŜƴǘ ƻŦ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ōŜƭƛŜǾŜŘ ǘƻ ōŜ 
inaccurate or misleading 

¶ Right to file a complaiƴǘ ǿƛǘƘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴ ŦƻǊ ŀƭƭŜƎŜŘ ǎŎƘƻƻƭΩǎ ƻǊ ŜŘǳŎŀǘƛƻƴŀƭ ŀƎŜƴŎȅΩǎ 
failure to comply with FERPA requirements 

¶ wƛƎƘǘ ƻŦ ǎŎƘƻƻƭ ǘƻ ŘƛǎŎƭƻǎŜ ǇŜǊǎƻƴŀƭƭȅ ƛŘŜƴǘƛŦƛŀōƭŜ ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ ƛƴ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ 
records without prior consent (34 CFR §99.31) 

¶ Students right & procedures for directory information to not be disclosed 

¶ Student Handbook  

¶ Consumer Information Guide 

¶ Board of Education Policy and 
Procedure Manual 

¶ http://w ww2.ed.gov/policy/gen
/guid/fpco/ferpa/index.html 

What: Completion/Graduation Rate, 
Retention Rate, & Transfer Out Rate 

 
When: Ongoing 
 Upon Request 
 
To: Enrolled Students 
 Prospective Students 

¶ ¢ƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ ŦƻǊ Ŧǳƭƭ-time, first-time, certificate seeking students enrolled at the 
post-secondary level who completed their career major within 150% of the normal time (scheduled 
length of career major) for completion 

¶ Transfer-out rate is not applicable to Technology Centers since it applies to schools whose mission 
includes providing substantial preparation for students to enroll in another eligible institution 

¶ Information on student body diversity in the categories of gender & ethnicity of enrolled students who 
receive Federal Pell Grants 

¶ Retention rates of certificate seeking first-time full-time students as reported to the Integrated 
Postsecondary Education Data System (IPEDS) 

¶ autrytech.edu 

¶ ¦Φ{Φ 5ŜǇǘΦ ƻŦ 9ŘΩǎ /ƻƭƭŜƎŜ 
Opportunities On-Line website: 
nces.ed.gov/collegenavigator  

¶ Autry Profile  
 

What: Drug & Alcohol 
 Abuse Prevention 
 
When: Annually & Upon 
 Enrollment or Hire 
 
To: Enrolled Students 
 Current Employees 

¶ Information on preventing drug & alcohol abuse 

¶ Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or distribution 
ƻŦ ŘǊǳƎǎ ϧ ŀƭŎƻƘƻƭ ōȅ ǎǘǳŘŜƴǘǎ ϧ ŜƳǇƭƻȅŜŜǎ ƻƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇǊƻǇŜǊǘȅΣ ƻǊ ŀǎ ǇŀǊǘ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ 
activities 

¶ A description of the sanctions under local, state & federal law for unlawful possession, use or 
distribution of illicit drugs & alcohol 

¶ A description of drug & alcohol abuse education programs, counseling, treatment, or rehabilitation 
programs available to students & employees 

¶ A description of the health risks associated with the use of illicit drugs & alcohol 

¶ A clear statement that the school will impose sanctions on students & employees for violations of the 
standards of conduct (consistent with local, state & federal law) & a description of these sanctions, up 
to & including expulsion, termination of employment, & referral for prosecution 

¶ Autry Website 
www.autrytech.edu  

¶ Student Handbook  

¶ Consumer Information Guide 

¶ Board of Education Policy and 
Procedure Manual 

 

What: Campus Security Report 
When: Annually by October 1  
To: Enrolled Students 
 Current Employees 
When: Upon Request 
To: Prospective Students  
 Prospective Employees 
When: Annually by date specified 
To: U.S. Dept. of Education 

¶ Crime statistics for 3 most recent years concerning the occurrence on campus, in or on non-campus 
buildings or property & public property reported to campus security authority or local police. Policies 
concerning the security of & access to campus facilities & procedures to report campus crimes or 
other emergencies 

¶ Disciplinary actions regarding the possession, use & sale of alcoholic beverages & illegal drugs & 
enforcement of state underage drinking laws & federal & state drug laws 

¶ Programs to inform students & employees about campus security policies, procedures & practices & 
encourage responsibility for the prevention of crime. 

¶ Policies regarding sex offenses & where to obtain information concerning registered sex offenders. 

¶ Emergency response & evacuation policy, procedures & programs 

¶ Campus Sexual Violence Elimination Act and Violence Against Women Reauthorization Act 
information, policies, and procedures 

¶ autrytech.edu 

¶ Student Handbook  
autrytech.edu/doc/student-
handbook-2/ 

¶ Policy Manual 

¶ Student Services 

¶ Emergency Handout for Staff 

What: Gainful Employment 
To: Prospective/Enrolled Students 

¶ Information on graduation rates, the median debt of students completing the program, program 
costs, job placement, types of employment, etc. 

¶ Autry Website: 
www.autrytech.edu/student-
services/gainful-employment-
disclosures  

Paper copies of Disclosure Information available from Student Services. 
This notice is distributed annually to all current and prospective students. It is also located on !ǳǘǊȅΩǎ website, in the Student Handbook & Consumer Information. 

http://www.autrytech.edu/
http://www.autrytech.edu/
http://www.autrytech.edu/
http://www.autrytech.edu/
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.autrytech.edu/
http://nces.ed.gov/collegenavigator
http://www.autrytech.edu/
http://www.autrytech.edu/
http://www.autrytech.edu/
http://autrytech.edu/doc/student-handbook-2/
http://autrytech.edu/doc/student-handbook-2/
http://www.autrytech.edu/student-services/gainful-employment-disclosures
http://www.autrytech.edu/student-services/gainful-employment-disclosures
http://www.autrytech.edu/student-services/gainful-employment-disclosures
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Contact Information for Assistance in Obtaining Institutional Information 

Pat Brown, Director of Student Services, is the designated employee responsible for disbursing general institutional 

information and is available Monday through Friday from 7:30 am to 4:00 pm. She can be contacted at 580.242.2750. 

 

Student Services includes the areas of career information and planning, assessment, academic advisement, financial 

aid and scholarship counseling, college articulation, community referrals, and job readiness assistance. Student 

Services personnel are also available to disseminate information concerning the school, career programs and their 

related costs, certification and licensure, graduation and completion rates, campus security policies, crime statistics, 

and other consumer information. Assistance is available from 7:30 a.m. ς 4:00 p.m., Monday ς Friday.    

 

Contact Information for Assistance in Obtaining Institutional or Financial Aid Information 

[ƛǎŀ CǳƭƭŜǊΣ !ǳǘǊȅΩǎ CƛƴŀƴŎƛŀƭ !ƛŘ hŦŦƛŎŜǊ ƭƻŎŀǘŜŘ ƛƴ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎΣ ƛǎ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ŜƳǇƭƻȅŜŜ responsible for 

disbursing information to current and prospective students concerning financial assistance. She can be contacted at 

580.242.2750 from 7:30 am to 4:00 pm Monday through Friday.  Additional information on financial aid offered at 

Autry is available in the financial aid office or online at www.autrytech.edu/student-services/cost-financial-aid. 

Personnel are available upon reasonable notice during normal administrative working hours. 

 

 

  

http://www.autrytech.edu/student-services/cost-financial-aid
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General Institutional Information  

 

Nondiscrimination/Equal Opportunity Statement 

Autry Technology Center adheres to the equal opportunity provisions of Federal Civil Rights Laws and Regulations 

that are applicable to this institution.  Therefore, the district does not discriminate on the basis of race, color, sex, 

pregnancy, gender, national origin, religion, disability, veteran status, sexual orientation, age, or genetic information.  

This includes, but is not limited to, recruitment and admissions, educational programs and activities, and financial aid 

and educational services. Questions and/or concerns regarding rights under these laws should be referred to Pat 

Brown, Director of Student Services, 1201 W. Willow, Enid, Oklahoma 73703, phone 580-242-2750, email: 

pbrown@autrytech.edu, who has been designated the Compliance Officer of Equal Opportunity.  For additional 

information concerning the rights of individuals under Federal Civil Rights Laws, contact the U.S. Department of 

Education, Office for Civil Rights, One Petticoat Lane, 1010 Walnut Street, Suite 320, Kansas City, MO 64106, phone 

816-268-0550, TTY 877-521-2172, email ocr.KansasCity@ed.gov.  

 

Prior to filing a complaint, the student, the employee or person is encouraged to visit with the respondent and each 

should make a reasonable effort to resolve the problem or complaint (see Complaint/ Grievance Procedure). 

 

Facilities 

Autry Technology /ŜƴǘŜǊΩǎ aŀƛƴ /ŀƳǇǳǎ ƛǎ ƭƻŎŀǘŜŘ ŀǘ мнлм ²Φ ²ƛƭƭƻǿ wƻŀŘΣ 9ƴƛŘΣ hY тотлоΦ The 199,839 square 

Ŧƻƻǘ ŦŀŎƛƭƛǘȅ ŀŎŎƻƳƳƻŘŀǘŜǎ ōǳǎƛƴŜǎǎ ŀƴŘ ƛƴŘǳǎǘǊȅ ǘǊŀƛƴƛƴƎ ŀƴŘ ŀƭƭ ƻŦ !ǳǘǊȅΩǎ Title IV eligible career programs.  

!ǳǘǊȅΩǎ ²ƻƻŘǊƛƴƎ /ŀƳǇǳǎ ƛǎ ƭƻŎŀǘŜŘ ŀǘ млнс {Φ ссth Street, Enid, OK 73701. The 14,000 square foot facility, 

ŀŎŎƻƳƳƻŘŀǘŜǎ !ǳǘǊȅΩǎ ƛƴŘǳǎǘǊƛŀƭ ǘǊŀƛƴƛƴƎ ǇǊƻƎǊŀƳǎΣ ǎŜǾŜƴ ŎƭŀǎǎǊƻƻƳǎ ŀƴŘ ǘƘŜ ȅƻǳǘƘŦǳƭ ƻŦŦŜƴŘŜǊ ǿŜƭŘƛƴƎ ǇǊƻƎǊŀƳΦ  

The James W. Strate Center for Business Development is located at 2020 Willow Run, Enid, OK 73703. This facility 

provides professional business training to those interested in starting, expanding or operating a small business and 

contains 23,170 total square feet of incubation space.  

mailto:pbrown@autrytech.edu
mailto:ocr.KansasCity@ed.gov
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Privacy of Student Records-Family Educational Rights & Privacy Act FERPA 

 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 

ŀŦŦƻǊŘǎ ǇŀǊŜƴǘǎ ƻŦ ƳƛƴƻǊ ǎǘǳŘŜƴǘǎ ŀƴŘ άŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎέ ƻǾŜǊ му ȅŜŀǊǎ ƻŦ ŀƎŜ ŎŜǊǘŀƛƴ ǊƛƎƘǘǎ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ǘƘŜ 

student's education records.  They are: 
 
1. The right to inspect and review the student's education records within 45 days from the day the technology 

center receives a request for access. 
 
Parents of minor students or eligible students must submit a written request to the Director of Student Services or 
appropriate technology center official that identifies the record(s) they wish to inspect.  This administrator will make 
arrangements for access to the education records and will notify the parent of a minor student or eligible student of 
the time and place where these records may be inspected. 
 
2. The right to request correction of the student's education records that the parent of a minor student or eligible 

student believes inaccurate, misleading or otherwise in violation of ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ 
 
Parents of minor students or eligible students may ask the technology center to amend a record they believe is 
ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ  They must submit a written request to 
the Director of Student Services or appropriate technology center official, clearly identify the part of the record they 
ǿŀƴǘ ŎƘŀƴƎŜŘΣ ŀƴŘ ǎǇŜŎƛŦȅ ǿƘȅ ƛǘ ƛǎ ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ 
 
If the technology center decides not make changes in the record as requested, the technology center must notify the 
ƳƛƴƻǊ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘ ƻǊ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘ ƻŦ ǘƘŜ ŘŜŎƛǎƛƻƴ ŀƴŘ ŀŘǾƛǎŜ ǘƘŜƳ ƻŦ ǘƘŜƛǊ ǊƛƎƘǘ ǘƻ ŀ ƘŜŀǊƛƴƎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ 
request for correction.  Additiƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ƘŜŀǊƛƴƎ ǇǊƻŎŜŘǳǊŜǎ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ǘƻ ǘƘŜ ƳƛƴƻǊ ǎǘǳŘŜƴǘΩǎ 
parent or eligible student at the time of this notification. 
 
3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent (34 CFR § 99.31). 
 
Technology center officials with legitimate educational interests are permitted disclosure without consent.  An official 
is a person employed by the technology center as an administrator, supervisor, instructor, or support staff member, 
including health or medical staff and law enforcement unit personnel; a person serving on the Board of Education; a 
person or company with whom the technology center has contracted to perform a special task, such as an attorney, 
auditor, medical consultant or therapist; or a parent or student serving on an official committee, such as a disciplinary 
or grievance committee, or assisting another official in performing his or her tasks. 
 
An official has a legitimate educational interest if the official needs to review an education record in order to fulfill his 
or her professional responsibility. 
 
Upon request, the technology center will disclose education records without consent to officials of another technology 
center in which a student seeks or intends to enroll. 
 
¢ŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊǎ Ƴŀȅ ŘƛǎŎƭƻǎŜΣ ǿƛǘƘƻǳǘ ŎƻƴǎŜƴǘΣ άŘƛǊŜŎǘƻǊȅέ ƛƴŦƻǊƳŀǘƛƻƴΤ ƘƻǿŜǾŜǊΣ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊ Ƴǳǎǘ 
inform parents and eligible students about directory information, allowing them a reasonable amount of time to 
request that the technology center not disclose directory information about that student. 
 
Technology centers must notify parents of minor students and eligible students annually of their rights under FERPA 
by means of a special letter, bulletin, student handbook and/or other means left to the discretion of each technology 
center. 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the technology 

center to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA 
are: 

 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW,  
Washington, D.C.  20202-5901 
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Directory Information 
 
The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the technology center, with certain 
exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your or your 
ƳƛƴƻǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻrds.  IƻǿŜǾŜǊΣ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊ Ƴŀȅ ŘƛǎŎƭƻǎŜ ŀǇǇǊƻǇǊƛŀǘŜƭȅ ŘŜǎƛƎƴŀǘŜŘ άŘƛǊŜŎǘƻǊȅ 
ƛƴŦƻǊƳŀǘƛƻƴέ ǿƛǘƘƻǳǘ ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘΣ ǳƴƭŜǎǎ ȅƻǳ ƘŀǾŜ ŀŘǾƛǎŜŘ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊ ǘƻ ǘƘŜ ŎƻƴǘǊŀǊȅ ƛƴ ŀŎŎƻǊŘŀƴŎŜ 
with technology center procedures.  The primary purpose of directory information is to allow the technology center to 
include this type of information from education records in certain school publications.  Examples include: 
 

¶ Recognition lists 
¶ Graduation programs 
¶ Press releases 

 
Two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary 
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories 
ς names, addresses and telephone listings ς unless parents have advised the LEA that they do not want their minor 
ŎƘƛƭŘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ŘƛǎŎƭƻǎŜŘ ǿƛǘƘƻǳǘ ǘƘŜƛǊ ǇǊƛƻǊ ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘΦ  Directory information will not be released to outside 
organizations for commercial or non-commercial purposes. 
 
If you do not waƴǘ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊ ǘƻ ŘƛǎŎƭƻǎŜ ŘƛǊŜŎǘƻǊȅ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ȅƻǳǊ ƻǊ ȅƻǳǊ ƳƛƴƻǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ 
records without your prior written consent, you must notify the Superintendent in writing.  The technology center has 
designated the following information as "directory information," and it will disclose that information without prior 
written consent: 
 

1. The student's name 
2. The student's grade level (i.e., 11th grade, 12th grade, etc.) 
3. Major field of study 
4. The student's participation in officially recognized activities 
5. The student's honors and awards received 
6. ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇƘƻǘƻƎǊŀǇƘ 

 

No parent or eligible student can opt out of the requirement that a student wear his or her ID badge which shows 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ L5 ƴǳƳōŜǊΦ  

   

Facilities and Services for Students with Disabilities   

Special services and/or facilities self-disclosed by the adult students are addressed after acceptance into an Autry 

program.  Students identify needed services and/or facilities on their enrollment and/or emergency medical forms.  

This is followed with the development of an Accommodation/504 Plan.  Based on documentation provided by the 

student, a plan to ensure program success is developed by the student and career counselor. 

!ǳǘǊȅΩǎ ŦŀŎƛƭƛǘƛŜǎ ƳŜŜǘ !5! ό!ƳŜǊƛŎŀƴǎ ǿƛǘƘ 5ƛǎŀōƛƭƛǘƛes Act) compliance.   
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Student Diversity & Student Outcomes (Graduation/Retention/Job Placement Rates) 

!ǳǘǊȅΩǎ ǇǊƻŦƛƭŜ is listed below and available online at the following link:  https://www.okcareertech.org/about/state-

agency/divisions/imd/general-public/technology-center-profiles/pdfs/autry-profile.pdf.   

Additional information is available at the U.S. Department ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ /ƻƭƭŜƎŜ hǇǇƻǊǘǳƴƛǘƛŜǎ ²ŜōǎƛǘŜΥ  

https://nces.ed.gov/collegenavigator.  

 

https://www.okcareertech.org/about/state-agency/divisions/imd/general-public/technology-center-profiles/pdfs/autry-profile.pdf
https://www.okcareertech.org/about/state-agency/divisions/imd/general-public/technology-center-profiles/pdfs/autry-profile.pdf
https://nces.ed.gov/collegenavigator
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Career, Job Placement and College Services 

The Guidance and Counseling of Autry Technology Center works in unison ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ Ƴƛǎǎƛƻƴ ǘƻ ŀǎǎƛǎǘ ŀƭƭ 

individuals in identifying, pursuing and obtaining their career goals, thus developing a world-class workforce. These 

counseling services are implemented by a group of highly-qualified guidance professionals who continually seek new 

and progressive ideas to facilitate student development in the academic, career and personal/social areas. Autry 

¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ ǿǊƛǘǘŜƴ ƎǳƛŘŀƴŎŜ Ǉƭŀƴ ƛǎ ŀǾŀƛƭŀōƭŜ ǳǇƻƴ ǊŜǉǳŜǎǘ ƛƴ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎ ŀƴŘ ŀǘ www.autrytech.edu.  

 

The mission of the Autry Job Placement Office is to provide resources for securing gainful, training-related 

employment for students through job-search instruction, resume and interview preparation, job search tips, 

workplace ŜŘǳŎŀǘƛƻƴΣ ŀƴŘ ǇƭŀŎŜƳŜƴǘ ƻǇǇƻǊǘǳƴƛǘƛŜǎΦ !ǳǘǊȅΩǎ ǇƻǎƛǘƛǾŜ ǇƭŀŎŜƳŜƴǘ ŦƻǊ ǘƘŜ 2016-2017 school year was 94 

percent. On-going services are provided to former students and the community at large.  Its purpose is not to replace 

existing agencies and their efforts, but rather to supplement and complement their activities to the benefit of all 

concerned.  

 

In a cooperative effort between the Oklahoma State Regents for Higher Education and the Oklahoma Department of 

Career & Technology Education, college credit may be earned through Prior Learning Assessments (PLA) for an 

approved license or credential a student accomplishes at Autry. For more information, contact Dale Gates at 

580.242.2750. 

 

GED Programs 

If an enrolled student does not have a high school diploma or equivalent, the student is provided a list of available 

locations for GED classes and testing through the Student Services office. 

 

Cost of Attendance 

High school students pay no tuition for full-time career programs.  In-district adult/reciprocity students pay the in-

district tuition rate which is calculated at $2.00 per hour.  Others pay the out-of-district rate which is calculated at 

$4.00 per hour.  Additional program costs may include textbooks, supplies, exam fees, background checks, etc. 

Confirmed financial aid applicants may qualify for tuition and textbook deferrals (not to exceed financial aid 

disbursement).  

 

Autry does not offer institutional housing to board its students. All students live off-campus and commute. For the 

purpose of awarding Federal Title IV aid, Autry estimates reasonable expenses for periods ranging from 10 to 12 

months. The budgets are derived from the U.S. Department of Labor, Bureau of Labor Statistics. 

 

Textbook Information 

Autry Technology Center discloses information foǊ ǘŜȄǘōƻƻƪ ŀƴŘ ǎǳǇǇƭŜƳŜƴǘŀƭ ƳŀǘŜǊƛŀƭǎ ŦƻǊ !ǳǘǊȅΩǎ ƎŀƛƴŦǳƭ 

employment programs. However, this information is approximate due to the fact the research and update of this 

information is completed several months prior to the textbooks and materials being purchased. Autry Technology 

Center makes the best effort possible to disclose information pertaining to the textbooks used in Autry programs. 

When Autry Technology Center determines the disclosure of information is not practical or is unobtainable, the 

informatƛƻƴ ƛǎ ά¢ƻ .Ŝ 5ŜǘŜǊƳƛƴŜŘέΦ  

 

Net Price Calculator 

Autry will make available on its website the Net Price Calculator.  The purpose of the Net Price Calculator is to assist 

current and prospective students and their families in estimating the individual cost for attending Autry.   

 

Refund Policy and Requirements for Withdrawal 

It is the policy of the technology center Board of Education that students who have paid tuition for adult programs be 
given full or partial refunds under conditions stated in established guidelines. This policy applies when a student 
officially withdraws from a full-time or short-term adult program or short-term multi-client classes prior to the 
specified time within the instructional period for which he/she has been charged and includes full or partial refund of 
tuition, fees and other charges.  
 
¢ƘŜ ǘŜǊƳ άǿƛǘƘŘǊŀǿŀƭέ ǎƘŀƭƭ ƳŜŀƴ ǿǊƛǘǘŜƴ ƴƻǘƛŦƛŎŀǘƛƻƴ ōȅ ŀ ǎǘǳŘŜƴǘ ƻŦ ƘƛǎκƘŜǊ ƛƴǘŜƴǘƛƻƴ ǘƻ ŘƛǎŎƻƴǘƛƴǳŜ Ŏƭŀǎǎ 
attendance.  

http://www.autrytech.edu/
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Procedures  
The purpose of these procedures is to establish a set of guidelines for the refund of tuition to students who wish to 
withdraw from full-time, short-term adult, Business and Career Development (BCD) courses, and international 
students.  
 
General Guidelines  
1. 100% tuition and supply fees are refundable to the student if the technology center cancels the program.  
2. Once the student has completed the withdrawal process and it has been determined that the student is due a 

refund, a check will be processed and available within five to seven working days.  
3. Books, tools, and materials purchased from Autry may be eligible for refund if the books and supplies are 

unopened, unmarked and undamaged, provided the materials are returned at the same time as the request for 
withdrawal.  

4. Nonattendance of classes does not constitute official withdrawal. The student must complete an official 
withdrawal form in order to be eligible for a refund.  

5. A refund request will not be approved unless all financial obligations to the technology center have been met.  
6. When a student is eligible for a refund, the amount of the refund may be credited toward enrollment in another 

Autry Technology Center course.  
 
Full-Time Programs  
100% of the tuition will be refunded if the student withdraws before classes start or on the second day of class each 
quarter. Beginning on the third day of each quarter there is no refund. Nonattendance of class does not constitute an 
ƻŦŦƛŎƛŀƭ ǿƛǘƘŘǊŀǿŀƭ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŀ ǊŜŦǳƴŘΦ ¢ƘŜ ǿƛǘƘŘǊŀǿƛƴƎ ǎǘǳŘŜƴǘ Ƴǳǎǘ ǎƛƎƴ ŀ άwŜǉǳŜǎǘ ŦƻǊ wŜŦǳƴŘέ ƛƴ 
Student Services. The Director of Student Services will be responsible for calculating refunds that are not Title IV.  
 

Leave of Absence 

Autry does not have a Leave of Absence policy. 
 
There are extenuating circumstances that are not counted toward the 90 percent policies for continued enrollment.  
Students may have one day that will not count toward the 90 percent when there is a death of an immediate family 
member. In addition, students may have two or three days when there is a death of an immediate family member 
living out of state.  For the purposes of this attendance policy, an immediate family member shall be defined as 
parent, grandparent, spouse, child, brother, sister, grandchild, mother-in-law, and father-in-law.  Other extenuating 
circumstances that are not counted toward the 90 percent policy are as follows: illnesses that require 
hospitalization/visit to the emergency room, a childΩs/spouseΩs/parentΩs hospitalization/visit to the emergency room, 
medical conditions addressed through IDEA and/or Section 504, surgery, vehicle accidents requiring emergency 
medical care, being subpoenaed as a witness to a crime, testing (ACT), interviewing/training for a job that is related 
ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅΣ ŀƴŘ ƧǳǊȅ ƻǊ ƳƛƭƛǘŀǊȅ ŘǳǘȅΦ  
 

Return of Federal Financial Aid 

Pell Grant funds are awarded to a student under the assumption that the student will attend school for the entire 

period for which the assistance is awarded. When a student fails to complete a payment period, Autry will process a 

άwŜǘǳǊƴ ƻŦ ¢ƛǘƭŜ L± CǳƴŘǎέ ŎŀƭŎǳƭŀǘƛƻƴ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ŀƳƻǳƴǘ ƻŦ tŜƭƭ DǊŀƴǘ ŦǳƴŘǎ ǘƘŜ ǎǘǳŘŜƴǘ ŜŀǊƴŜŘ ŀǎ ƻŦ ǘƘŜ 

withdrawal date.  Federal law specifies how a school must determine the amount of Pell Grant funds that a student 

ŜŀǊƴǎΦ  !ǳǘǊȅ ƛǎ ŀƴ ƛƴǎǘƛǘǳǘƛƻƴ ǘƘŀǘ ǘŀƪŜǎ ŀǘǘŜƴŘŀƴŎŜΦ  ¢ƘŜǊŜŦƻǊŜΣ ǘƘŜ ǿƛǘƘŘǊŀǿŀƭ ŘŀǘŜ ǿƛƭƭ ōŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ŘŀǘŜ ƻŦ 

ŀǘǘŜƴŘŀƴŎŜ ŀǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ !ǳǘǊȅΩǎ ŜƭŜŎǘǊonic attendance records. Students who do not complete more than 60 

percent of the payment period may be required to return a portion of the Pell Grant funding they received to the 

U.S. Department of Education. Autry may be required to return a portion of the Pell Grant funding received to the 

¦Φ{Φ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ōŜ ōƛƭƭŜŘ ŦƻǊ ǘƘŜ ǇƻǊǘƛƻƴ ǘƘŜ ǎŎƘƻƻƭ Ƴǳǎǘ ǊŜǘǳǊƴΦ ! ŘŜǘŀƛƭŜŘ άwŜǘǳǊƴ ƻŦ 

¢ƛǘƭŜ L± CǳƴŘǎ ²ƻǊƪǎƘŜŜǘέ ƛǎ ŀǾŀƛƭŀōƭŜ ǳǇƻƴ ǊŜǉǳŜǎǘ ƛƴ ǘƘŜ CƛƴŀƴŎƛŀƭ !ƛŘ hŦŦƛŎŜΦ 

 

Autry Technology Center participates only in the Title IV Federal Student Aid Pell Grant Program.  Autry has officially 

withdrawn from all Federal Student Loan Programs. Autry does not participate in or provide information regarding 

any private education loan programs, nor do they have any Preferred Lender Lists. 
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Student Programs 

ODCTE Approved Programs List: 

 

 

 

 

 

 

  



16 

 

Faculty  

 

 

Todd Anderson 
Computer Aided Drafting & Design Instructor 
580-242-2750 ext. 106  
Steve Bayles 
Power Products Technology Instructor 
580.242.2750 ext. 145  
Shelia Bell 
Cosmetology Instructor 
580.242.2750 ext. 213/215  
James Chastain 
Automotive Technology Instructor 
580.242.2750 ext. 168   
Jeff Clark 
Construction Technology Instructor 
580.242.2750 ext. 172  
Tammie Conaway 
Early Care & Hospitality Education Instructor 
580.242.2750 ext. 173  
Cheryl Cooksey 
Graphic Arts Instructor 
580.242.2750 ext. 152  
Kim Daughhetee 
Surgical Technology Instructor 
580.242.2750 ext. 127  
Tera Davis 
Business & Information Technology Instructor 
580. 242. 2750 ext. 164  
Traci Gosney 
Dental Assistant Instructor 
580.242.2750 ext. 175  
Jim Grantz 
Respiratory Care Clinical Director 
580.242.2750 ext. 200  
Danny Gray 
Radiography Instructor 
580.242.2750 ext. 110  
Deryl Gulliford 
Respiratory Care Program Director 
580.242.2750 ext. 160  
Kenneth Hansen 
Youth Offender Welding Instructor 
580-242-2750 ext. 302 
Lavon Holtzinger 
Business & Information Technology Instructor 
580.242.2750 ext. 177  
Melissa Hula 
Business & Information Technology Instructor 
580.242.2750 ext. 178  
Vicki Janky 
Practical Nursing Clinical Coordinator 
580.242.2750 ext. 135  
Michelle Kingcade 
Radiography MRI Program Director 
580-242-2750 ext. 134  

Barbara Leathers 
Business & Information Technology Instructor 
580.242.2750 ext. 180  
Ann Mavity 
Practical Nursing Instructor 
580.242.2750 ext. 149  
Sandra Patocka 
Medical Assistant Instructor 
580.242.2750 ext. 169  
Monte Roggow 
Robotics & Automated Electronics Instructor 
580.242.2750 ext. 171  
Barbara Simmons 
Practical Nursing Coordinator/Instructor 
580.242.2750 ext. 163  
Danny Smith 
Evening HVAC Instructor 
580.242.2750 ext. 155  
Rachel Snider 
Cosmetology Instructor 
580.242.2750 ext. 212  
Ryland Stonehocker 
Welding Technology Instructor 
580.242.2750 ext. 151  
Brian Terrell 
Air Conditioning & Refrigeration Instructor 
580-242-2750 ext. 167  
Tyler Whitson 
Culinary Arts Instructor 
580.242.2750 ext. 159  
Mark Wright 
Collision Repair Technology Instructor 
580.242.2750 ext. 161  
 
 
 

http://autrytech.edu/contact/?id=633
http://autrytech.edu/contact/?id=1873
http://autrytech.edu/contact/?id=644
http://autrytech.edu/contact/?id=647
http://autrytech.edu/contact/?id=649
http://autrytech.edu/contact/?id=651
http://autrytech.edu/contact/?id=652
http://autrytech.edu/contact/?id=653
http://autrytech.edu/contact/?id=670
http://autrytech.edu/contact/?id=671
http://autrytech.edu/contact/?id=672
http://autrytech.edu/contact/?id=674
http://autrytech.edu/contact/?id=675
http://autrytech.edu/contact/?id=678
http://autrytech.edu/contact/?id=1876
http://autrytech.edu/contact/?id=682
http://autrytech.edu/contact/?id=4299
http://autrytech.edu/contact/?id=1179
http://autrytech.edu/contact/?id=1188
http://autrytech.edu/contact/?id=1196
http://autrytech.edu/contact/?id=1198
http://autrytech.edu/contact/?id=1199
http://autrytech.edu/contact/?id=1202
http://autrytech.edu/contact/?id=1203
http://autrytech.edu/contact/?id=1206
http://autrytech.edu/contact/?id=4301
http://autrytech.edu/contact/?id=1214
http://autrytech.edu/contact/?id=1219
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Transfer of Credit Policies-Advanced Standing 

Students who apply for advanced standing must meet all admission requirements and provide documented proof of 
participation in an accredited program to include courses taken, grades received, possible clinical experience, and 
attendance. To receive advance standing, students must have taken the course work for which they request advanced 
standing within one to three years of their enrollment at Autry. The length of time for advanced standing is also 
determined by some programs guidelines. Students may be asked to take a challenge exam.  
 

Post Military Advanced Standing 

The Autry Board of Education recognizes that service members acquire knowledge and skills during military duty or 
service.  Therefore, the technology center will compare and apply academic credit for education, training, and experience 
received through military duty or service in the United States Armed Forces that is applicable to the selected program of 
study for an honorably discharged military service member who becomes a student within three years after separation 
from military service.  
 
The registrar or other employee designated by the Superintendent is authorized to meet with the applicant and compare 
ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŜŘǳŎŀǘƛƻƴΣ ǘǊŀƛƴƛƴƎ ŀƴŘ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǇǊƻǇƻǎŜŘ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅΦ  
The applicant is responsible for supplying the requisite information and records essential to any award of credit.  The 
technology center shall utilize the Guide to the Evaluation of Educational Experiences in the Armed Services (published 
by the American Council on Education) to make this analysis and determine appropriate credit to be awarded.  The 
process of awarding credit for military experience shall be conducted in a manner similar to the review process for 
transfer of education credits earned at another institution.  The decision of the technology center regarding an award of 
credit is a final decision that is not subject to appeal.  
 

Accreditation, Approval, and Licensure of Institution and Programs 

Autry Technology Center is under the administration and supervision of the Autry Technology Center Board of Education, 
District V-15, Garfield County, Enid, Oklahoma.  Autry is accredited and operated in accordance with the regulations of 
the Oklahoma Board of Career and Technology Education, 1500 West 7th Avenue, Stillwater, OK, 74074, 405.743.5444, 
www.okcareertech.org and the Oklahoma State Department of Education, 2500 N. Lincoln Blvd., Oklahoma City, OK, 
73105, 405.521.3301, www.ok.gov/sde/. The Oklahoma Board of Career and Technology Education is granted the rights 
and authority by the United States Department of Education to approve educational institutions for federal financial aid 
and ensure the quality of postsecondary education institutions of instruction.  With the accreditation from these 
agencies, patrons are ensured that Autry programs meet established measures of quality.  In addition to state and 
national accreditations, business and industry authorities also accredit individual programs.  
 
Specific programs have accreditation or licensures listed on program information sheets and through the following: 

 
The Commission on the Accreditation of Allied Health Education Programs (CAAHEP), 25400 U.S. Highway 19 North, 

Suite 158, Clearwater, FL 33763, 727.210.2350, fax 727.210.2354, in conjunction with the Accreditation Review Council 

on Education in Surgical Technology and Surgical Assisting (ARC/STSA), 6 West Dry Creek Circle, Suite 110, Littleton, CO 

80120-8031, 303.694.9262. 

 

The Commission on Accreditation for Respiratory Care (CoARC), 1248 Harwood Road, Bedford, TX 76021-4244, 

817.283.2835, Fax: 817.510.1063. 

  

The Joint Review Committee on Education in Radiologic Technology (JRCERT), 20 North Wacker Drive, Suite 2850, 

Chicago, Illinois 60606-3182, 312.704.5300, www.jrcert.org, mail@jrcert.org.  

 
The Oklahoma Board of Nursing, 2915 N. Classen, Ste. 524, Oklahoma City, OK 73106, 405.962.1800, Fax: 

405.962.1821, www.ok.gov/nursing.  

 
The Oklahoma State Board of Cosmetology & Barbering, 2401 NW 23rd, Suite 84, Shepherd Mall 

Oklahoma City, OK 73107, 405.521.2441, Fax: 405.521.2440, www.ok.gov/cosmo. 

 
 

http://www.okcareertech.org/
http://www.ok.gov/sde/
http://www.jrcert.org/
http://www.ok.gov/nursing
http://www.ok.gov/cosmo
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tǊƻŎŜŘǳǊŜ ǘƻ wŜǾƛŜǿ LƴǎǘƛǘǳǘƛƻƴΩǎ !ŎŎǊŜŘƛǘŀǘƛƻƴΣ !ǇǇǊƻǾŀƭΣ [ƛŎŜƴǎƛƴƎ 

Autry is approved for Title IV aid, Oklahoma Tuition Aid Grant, Oklahoma Promise, Workforce Investment Opportunity 

Act, Department of Rehabilitative Services, Physician Manpower and Bureau of Indian Affairs. Current or prospective 

ǎǘǳŘŜƴǘǎ ǿƛǎƘƛƴƎ ǘƻ ǊŜǾƛŜǿ ŘƻŎǳƳŜƴǘǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŀŎŎǊŜŘƛǘŀǘƛƻƴΣ ŀǇǇǊƻǾŀƭ ƻǊ ƭƛŎŜƴǎƛƴƎ ǎƘƻǳƭŘ ǎǳōƳƛǘ 

ŀ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ǘƻ ǘƘŜ !ǎǎƛǎǘŀƴǘΩǎ {ǳǇŜǊƛƴǘŜƴŘŜƴǘΩǎ Office. Within ten working days of submission of the request, 

documents will be made available to the student for inspection. 

 

Student Complaint to State Accrediting Agency (ODCTE) 

House Concurrent Resolution 1081 requires our State Agency to have a complaint policy.  Comments or complaints 
may be submitted to Paula Bowles, Communications and Marketing-Chief Communications Marketing Officer at 
paula.bowles@careertech.ok.gov.  You may also find a downloadable form to complete at 
www.okcareertech.org/about/state-agency/policies/comments-or-complaints-policy. 
 

Copyright Infringement/Peer-to-Peer File Sharing  

The technology center does not condone, and will not allow, violations of the United States copyright laws including 

unauthorized peer-to-peer file sharing. Willful copyright infringement can result in civil and criminal penalties, including 

imprisonment and fines as well as immediate withdrawal/suspension from Autry. For details see Title 17 of the United 

States Code, Sections 501-513. For more information, visit the website of the U.S. Copyright Office at 

www.copyright.gov.  

 

Subject to certain specific exceptions, the owner of a copyright has the exclusive right to reproduce, distribute, 

perform, or display the copyrighted work or to authorize such reproduction, distribution, performance, or display. An 

exception to the exclusive rights is the Doctrine of Fair Use. The fair use of a copyrighted work for purposes of teaching, 

scholarship, or research is not an infringement of copyright.  

 

The following factors shall be considered in determining fair use for all works other than broadcast programming:  

1. Purpose and nature of the use; whether the use is of a commercial nature or for non-profit educational purposes.  

2. The nature of the copyrighted work.  

3. The amount and importance of the portion used in relation to the copyrighted works as a whole.  

4. The effect of the use upon the potential market for, or the value of, the copyrighted work.  

 

Exceptions  

A further exception to the copyright law includes the performance or display of a work by instructors or students in the 

course of face-to-face teaching activities in a classroom or other place devoted to instruction.  

 

Complaints & Grievances 
Definition 
 
A grievance is a claim or charge of injustice or discrimination based upon an event or condition that affects the welfare 
of conditions of an individual student or group of students. 
The statement shall meet the following conditions: 
 
1. The grievance must be filed within thirty (30) days of the occurrence and describe the circumstance upon which it 

is based. 
 
2. It must specifically identify the policy, procedure, or status violated, misinterpreted, or inequitably applied. 
 
3. It must furnish sufficient background concerning the alleged violation, misinterpretation, or inequitable 

applications, and identify persons, actions, and/or omissions that led to the allegation. 
 
4. It must include the date, time, and place of the occurrence. 
 
5. The specific solution/relief requested by the aggrieved must be stated. 
 
  

mailto:paula.bowles@careertech.ok.gov
http://www.okcareertech.org/about/state-agency/policies/comments-or-complaints-policy
http://www.copyright.gov/
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Procedures 
 
1. Informal: Should a student or parent believe there is a cause for grievance, he/she should discuss the grievance 

with the person(s) involved in an effort to resolve the grievance mutually and informally. 
 
2. Formal: if attempts to resolve the grievance informally are unsuccessful, the student or parent should file a written, 

dated, and signed grievance with the Director of Student Services.  The Director of Student Services will conduct an 
investigation within ten (10) working days. The Director of Student Services will notify the grievant of its decision 
in writing within five (5) working days after completing the investigation. 

 
If the grievant is not satisfied with the decision or no decision has been given within the time frame listed above, the 
grievant may request an interview with the Superintendent or his/her designee.  The interview shall be held within ten 
(10) working days of the request.  The Superintendent/designee shall render a written decision within five (5) working 
days of the interview.  The decision of the Superintendent/designee shall be final provided nothing herein shall prevent 
the grievant from exercising other recourse available to him/her. 
 
Grievance Procedure for Filing, Processing and Resolving Complaints Alleging Discrimination 
 
Definitions 
 
Complaint: A written complaint alleging any action, policy, procedure or practice that discriminates on the basis of race, 
color, sex, national origin, religion, disability, veteran status, sexual orientation, age, or genetic information (including 
harassment and retaliation). 
 
Grievant: Any person enrolled in or employed by the technology center or a parent, guardian, or   member of the public 
who submits a complaint alleging discrimination based race, color, sex, national origin, religion, disability, veteran status, 
sexual orientation, age, or genetic information (including harassment or retaliation). For purposes of this policy, a parent 
ƻǊ ƎǳŀǊŘƛŀƴΩǎ ŎƻƳǇƭŀƛƴǘ ƻǊ ƎǊƛŜǾŀƴŎŜ ǎƘŀƭƭ ōŜ ƘŀƴŘƭŜŘ ƛƴ ǘƘŜ ǎŀƳŜ ƳŀƴƴŜǊ ŀǎ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƳǇƭŀƛƴǘ ǿƻǳƭŘ ōŜΦ 
 
Coordinator(s): The person(s) designated to coordinate efforts to comply with and carry out responsibilities under Title 
VI of the Civil Rights Act, Title IX of the Education Amendments of 1972, Title II of the Americans with Disabilities Act, 
Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act and any other state and federal laws addressing 
equal educational opportunity. The Coordinator under Title VI, IX, Section 504/Title II and the Age Act is responsible for 
processing complaints and serves as moderator and recorder during hearings. The Coordinators are: 
 
Autry Technology Center 
 Attention:  Director of Student Services 
 Assistant Superintendent (Autry employees and students in BIS/ACD Programs) 
 580-242-2750 
 1201 W. Willow 
 Enid, OK 73703 
 
Any individual, who has experienced some other form of discrimination, including discrimination not listed above, may 
contact:  
Autry Technology Center  
 Attention:  Director of Student Services (students in Full Time Programs)  
 Assistant Superintendent (Autry employees and students in BIS/ACD Programs)  
 580-242-2750 
 1201 W. Willow 
 Enid, OK 73703 
 
Respondent: The person alleged to be responsible for the alleged discrimination contained in a complaint. The term may 
be used to designate persons with responsibility for a particular action or those persons with supervisory responsibility 
for procedures and policies in those areas covered in the complaint. 
 
DayΥ 5ŀȅ ƳŜŀƴǎ ŀ ǿƻǊƪƛƴƎ Řŀȅ ǿƘŜƴ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ Ƴŀƛƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƻŦŦƛŎŜǎ ŀǊŜ ƻǇŜƴΦ ¢ƘŜ ŎŀƭŎǳƭŀǘƛƻƴ ƻŦ 
days in complaint processing shall exclude Saturdays, Sundays, and legal holidays. 
 
Filing, Investigation, Hearing and Review Procedures  
The Grievant submits a written or verbal complaint to the Director of Student Services or the Assistant Superintendent, 
as applicable, stating the basis, nature and date of the alleged discrimination, harassment, or retaliation, the names of 
persons responsible (where known) and requested action. If the applicable Coordinator is the person alleged to have 



20 

 

committed the discriminatory act(s), then the complaint should be submitted to the Superintendent for assignment. 
Complaint forms are available from the offices of the Director of Student Services.  
 
The applicable Coordinator conducts a complete and impartial investigation within 10 days of receiving the complaint, 
to the extent reasonably possible, which shall include but not be limited to, interviewing the Grievant and any witnesses, 
review of documents and interviewing the Respondent. The applicable Coordinator will ask the Respondent to (a) confirm 
or ŘŜƴȅ ŦŀŎǘǎΤ όōύ ƛƴŘƛŎŀǘŜ ŀŎŎŜǇǘŀƴŎŜ ƻǊ ǊŜƧŜŎǘƛƻƴ ƻŦ ǘƘŜ DǊƛŜǾŀƴǘΩǎ ǊŜǉǳŜǎǘŜŘ ŀŎǘƛƻƴΤ ŀƴŘ όŎύ ƻǳǘƭƛƴŜ ŀƭǘŜǊƴŀǘƛǾŜǎΦ  
 
The Coordinator will not delay the investigation of the discrimination complaint, even if an outside entity or law 
enforcement agency is investigating a complaint involving the same facts and allegations, and the Coordinator will not 
wait for the conclusion or outcome of a criminal investigation or proceeding to begin an investigation required by the 
ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ ƎǊƛŜǾŀƴŎŜ ǇƻƭƛŎȅΦ  
 
As to complaints of discrimination by students, parents or guardians and school employees, the applicable Coordinator 
will disclose the complaint, the identity of the Grievant and information regarding the person who allegedly committed 
the discriminatory act only to the extent necessary to fully investigate the complaint and only when the disclosure is 
required or permitted by law. If a Grievant wishes to remain anonymous, the applicable Coordinator will advise him or 
her that such confidentiality may limit ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ ŀōƛƭƛǘȅ ǘƻ Ŧǳƭƭȅ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ŎƻƳǇƭŀƛƴǘΦ LŦ ŀ DǊƛŜǾŀƴǘ ŀǎƪǎ 
to remain anonymous, the applicable Coordinator will still proceed with the investigation.  
 
Within 5 days after completing the investigation, the Coordinator will issue a written decision to the Grievant and 
Respondent. The report will include (a) a summary of facts, (b) an analysis of the appropriate legal standards applied to 
the facts, and (c) findings regarding whether the alleged discrimination occurred. If a finding is made that discrimination 
ƻŎŎǳǊǊŜŘΣ ǘƘŜ /ƻƻǊŘƛƴŀǘƻǊΩǎ ǊŜǇƻǊǘ ǎƘŀƭƭ ŀƭǎƻ Ŏƻƴǘŀƛƴ όŀύ ǊŜŎƻƳƳŜƴŘŜŘ ƛƴǘŜǊƛƳ ŀƴŘ ǇŜǊƳŀƴŜƴǘ ǎǘŜǇǎΣ ƛƴŎƭǳŘƛƴƎ ŜȄŀƳǇƭŜǎ 
of the range of possible disciplinary sanctions and remedies available to address the discriminatory effects on the grievant 
and other, necessary to eliminate the discrimination, prevent its reoccurrence, and remedy its effects, as well as (b) the 
resources, including medical and counseling resources, that are available to students and witnesses. The decision will be 
based on a preponderance of evidence standard (i.e., it is more likely than not that the alleged discrimination occurred).  
 
If the Grievant or Respondent is not satisfied with the decision, he or she must notify the applicable Coordinator, in 
writing, within five (5) days and request an appeal to the Superintendent or designee. The written appeal shall contain a 
specific statement explaining the basis for the appeal.  
 
Within five (5) days after receiving the appeal request, the applicable Coordinator will refer the matter to the 
Superintendent or designee for a hearing. At the hearing and as far as practicable, efforts should be made to prevent the 
Grievant and Respondent from personally questioning and cross-examining each other. Additionally, the Grievant and 
Respondent will be afforded similar rights (i.e., timely access to information that will be used at the hearing, opportunity 
to present his or her side of the story, presentation of character witnesses, review of party statements). If the 
Superintendent or designee is the person alleged to have committed the discriminatory act(s), then a different decision 
maker will be appointed to maintain impartiality. The applicable Coordinator will schedule the hearing with the Grievant, 
the Respondent and the Superintendent or designee. The hearing will be conducted within ten (10) days after the 
applicable Coordinator refers the matter to the Superintendent or designee for hearing.  
 
The Superintendent or designee will review the information collected through the investigation and may ask for 
additional oral or written evidence from the parties and any other individual he or she deems relevant. The applicable 
Coordinator will make arrangements to audiotape any oral evidence presented. In circumstances involving allegations of 
sexual harassment, the applicable Coordinator may determine that it is appropriate and reasonable to separate the 
individual who is allegedly being sexually harassed from the alleged harasser in the hearing.  
 
Within five (5) days after completing the investigation, the Superintendent or designee will issue a written decision to 
the Grievant and Respondent.  
 
If the Grievant or Respondent is not happy with the decision, he or she must notify the Superintendent, in writing, within 
5 days, and request an appeal to the Board of Education. The written appeal shall contain a specific statement explaining 
the basis of the appeal.  
 
The Superintendent will notify the Board of Education, in writing, within five (5) days after receiving the appeal. The clerk 
will place the appeal on a Board agenda within thirty (30) days from the date of notification to the Board of Education.  
 
The Board will act as an appellate body by reviewing the decisions and the oral and written evidence presented below 
and making a decision. At the Board meeting, the Board may ask for oral or written evidence from the parties and any 
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other individual it deems relevant. The clerk will make arrangements to audiotape any oral evidence presented. Within 
five (5) days of the meeting, the Board will issue a final decision in writing to all parties involved.  
 
General Provisions  
 
Duty of Technology Center Employees to Report Alleged Discrimination: Technology Center employees, supervisors and 
administrators are required to immediately report any complaints, reports, observations, or other alleged information 
of alleged discrimination, including harassment and retaliation, to the designated coordinator, even if that employee is 
investigating the alleged discrimination as part of the ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ ǎǘǳŘŜƴǘ ƻǊ ŜƳǇƭƻȅŜŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜǎǎΣ ŀƴŘ 
provide the Complainant with information for filing a complaint form if requested, and contact information for the 
ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ ŘŜǎƛƎƴŀǘŜŘ ŎƻƻǊŘƛƴŀǘƻǊΦ LŦ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊ ƛǎ ǳǎƛng its disciplinary procedures to investigate 
ŀƴŘ ǊŜǎƻƭǾŜ ŀƴ ŀƭƭŜƎŜŘ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴ ŎƻƳǇƭŀƛƴǘΣ ǘƘƻǎŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜŘǳǊŜǎ ǿƛƭƭ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ 
standards for a prompt and equitable grievance procedure.  
 
Extension of Time: Any time limits set by these procedures may be extended by mutual consent of the parties involved. 
The total number of days from the date the complaint is filed until the Board of Education issues a final decision shall be 
no more than one hundred twenty (120) days.  
Access to Regulations: Upon request, the applicable Coordinator shall provide copies of any regulations prohibiting 
discrimination on the basis of race, color, sex, pregnancy, gender, national origin, religion, disability, veteran status, 
sexual orientation, age, or genetic information.  
 
Confidentiality of Records: Complaint records will remain confidential, to the extent allowed by law, unless permission is 
given by the parties involved to release such information. All complaint records will be kept separate from any other 
records of the technology center. No complaint record shall be entered in any personnel file unless adverse employment 
action is taken against an employee. Complaint records shall be maintained on file for three (3) years after complaint 
resolution.  
 
Representation: The Grievant and the Respondent may have a representative assist them through the grievance process 
and accompany them to any hearing.  
 
Corrective Action: After all facts and circumstances are reviewed, the technology center shall take appropriate actions to 
prevent further harassment or discrimination. Possible disciplinary or remedial actions include, but are not limited to: 
education, training and counseling, transfer, and/or suspension of a student, and education, training, counseling, 
transfer, suspension and/or termination of an employee.  
Retaliation: The technology center prohibits retaliation, intimidation, threats, or coercion of any person for opposing 
ŘƛǎŎǊƛƳƛƴŀǘƛƻƴ ƻǊ ŦƻǊ ǇŀǊǘƛŎƛǇŀǘƛƴƎ ƛƴ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ discrimination complaint process or making a complaint, 
testifying, assisting, appealing, or participating in any other discrimination complaint proceeding or hearing. The 
technology center will take steps to prevent the alleged perpetrator or anyone else at the technology center from 
retaliating against the alleged victim or any person who acts to oppose discrimination or participates in the complaint 
process. These steps include notifying students and employees that they are protected from retaliation, making sure that 
victims know how to report future problems and making follow-up inquiries to see if there have been any new incidents. 
If retaliation occurs, the technology center will take strong responsive action.  
 
Basis of Decision: At each step in the grievance procedure, the decision maker will take or recommend the taking of 
appropriate measures based on the facts, as revealed by the investigation and hearing, taken as a whole, and the totality 
of the circumstances, such as the nature, extent, context and gravity of the activities or incidents.  
 
Section 504 Due Process Procedures: For information concerning the impartial hearing and review procedures under 
Section 504, the Grievant should contact the technology center Section 504/Title II Coordinator: Section 11 ς Page 10  
  Autry Technology Center  
  Attention: Director of Student Services (students in Full Time Programs)  
  Assistant Superintendent (Autry employees and students in BIS/ACD Programs)  
  580-242-2750  
  1201 W. Willow  
  Enid, OK 73703  
 
Notice: The technology center will notify all students, parents or guardians, members of the public and employees of the 
name, office and telephone number of each Coordinator and this Grievance Procedure in writing via school publications 
and/or postings at each school site to which employees or students are assigned.  
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Outside Assistance: Individuals may also file complaints alleging discrimination, harassment or retaliation with the Office 
of Civil Rights. The OCR may be contacted at:  
  U.S. Department of Education  
  Office for Civil Rights  
  One Petticoat Lane  
  1010 Walnut Street, Suite 130  
  Kansas City, MO 64106  
  (816) 268-0550  
  (816) 268-0599 (Fax)  
  (877) 521-2172 (TTY)  
  Email: OCR.KansasCity@ed.gov  
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Health & Safety 

 

Drug Reporting and Testing 

 

STUDENTS, DRUGS AND ALCOHOL 
 
1. Illegal and Illicit Drugs and Alcohol 
 

 A. Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful, resulting in poor academic 
performance, poor social interactions, and jeopardy to future job prospects. 

 
B. Students are prohibited from using, being under the influence of, possessing, furnishing, distributing, selling, 
conspiring to sell or possess or being in the chain of sale or distribution of alcoholic beverages, non-intoxicating alcoholic 
beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, or other mood-altering substances at 
school, while on school vehicles, or at any school-sponsored event. 

 
C. "Illicit drugs" includes steroids and prescription and over-the-counter medications being used for an abusive 
purpose, i.e., when they are not used in compliance with the prescription or directions for use and are not being used 
to treat a current health condition of the student. 

 
 D. άaƻƻŘ-ŀƭǘŜǊƛƴƎ ǎǳōǎǘŀƴŎŜǎέ include, but are not limited to, paint, glue, aerosol sprays, salts,  
 incense, and other substances which may be used as an intoxicating substance. 
 
 E.  Violation of this policy will result in imposition of disciplinary measures, pursuant to the technology 
 ŎŜƴǘŜǊΩǎ ǇƻƭƛŎȅ ƻƴ ǎǘǳŘŜƴǘ ōŜƘŀǾƛƻǊΦ 
 
 F. Student violation of this rule which also constitutes illegal conduct will be reported to law  
 enforcement authorities. 
 
2.  Necessary Medications 
 

A. Students may not retain possession of and self-administer any medication at school for any reason except as 
ǇŜǊƳƛǘǘŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎȅ ƻƴ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻŦ ƳŜŘƛŎƛƴŜ ǘƻ ǎǘǳŘŜƴǘǎΦ 

 
 B. Minor students who have a legitimate health need for over-the-counter or prescription medication at school shall 

deliver such medications to the Director of Student Services with a parental authorization for secondary students, in 
compliance with Oklahoma law and school policy and procedures regarding administering medicine to students. 

 
 C. Violations of this rule will be reported to a minor student's parents, and may result in discipline which can include 

suspension.  Adult students may face removal for violations of this policy. 
 
3. Distribution of Information 
 

Information for students and the parents of minor students about drug and alcohol counseling and rehabilitation and 
reentry programs in this geographic area is available from the Director of Student Services.  

 

REPORTING STUDENT SUBSTANCE ABUSE  

 

The Board recognizes the complexity of problems which may be associated with student substance abuse. The concern 
is for the well-being and best interests of students at all times. Therefore, the following procedure will be utilized by 
instructors in reporting students who appear to be under the influence, as defined by law, of: low-point beer, alcoholic 
beverages, or controlled dangerous substances.  
 
When it appears to an instructor that a student may be under the influence of low-point beer, alcoholic beverages, or 
controlled dangerous substances (drugs), the instructor will report the matter to the Director of Student Services, who 
will make a written report to the Superintendent. Whenever possible, the instructor should attempt to obtain a 
corroborative observation from another instructor or administrator.  
 
The Director oŦ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎΩ ǊŜǇƻǊǘ ǿƛƭƭ ǎǘŀǘŜ ǘƘŜ ŘŀǘŜΣ ǘƛƳŜΣ ŀƴŘ ǇƭŀŎŜ ƻŦ ǘƘŜ ƛƴŎƛŘŜƴǘΦ Lǘ ǿƛƭƭ ŀƭǎƻ ŘŜǎŎǊƛōŜ ǘƘŜ ŀŎǘƛƻƴǎ 
of the student or other circumstances from which the instructor concluded that the student appeared to be under the 
influence of low-point beer, alcoholic beverages, or controlled dangerous substances.  
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The Director of Student Services or other appropriate administrator will immediately notify the Superintendent or 
ŘŜǎƛƎƴŜŜ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘ ƻǊ ƭŜƎŀƭ ƎǳŀǊŘƛŀƴ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ŀ minor. The notification to the student's 
parent or legal guardian may be verbal, but will be promptly confirmed in writing. The Director of Student Services will 
also contact law enforcement if the situation warrants action.  

 

AUTRY TECHNOLOGY CENTER TESTING STUDENTS WITH REGARD TO THE USE OF ALCOHOL AND ILLEGAL CHEMICAL 

SUBSTANCES 
 
The Autry Technology Center Board of Education, with the intent that all students have notice and knowledge of the 
ramifications concerning alcohol and illegal chemical substance use, possession, purchase, sale or distribution when the 
student is on technology center property, at a school sponsored event, in technology center vehicles, or going to or from 
a technology center sponsored event hereby adopts the following policy. 
 
Statement of Purpose and Intent 
 
The safety of students and employees of the technology center is of paramount concern to the Board. Students who are 
under the influence of alcohol or an illegal chemical substance when the student is on technology center property, at a 
technology center sponsored event, in school vehicles, or going to or from a school sponsored event pose serious safety 
risks to students, employees and the public. 
 
The use of alcohol and illegal chemical substances by students has a direct and adverse effect on the safety, personal 
health, attendance, productivity and quality of education of all students. 
 
The Board recognizes that all students have certain personal rights guaranteed by the Constitutions of the United States 
of America and the State of Oklahoma.  This policy will not infringe on those rights. 
 
Due to the devastating impact that the use by students of alcohol and illegal chemical substances can have on the safety 
of students and employees and their adverse effect on a student's ability to perform as a student, the Board will not 
tolerate students who use, possess, distribute, purchase, sell or are under the influence (as defined in the policy) of 
alcohol or illegal chemical substances while on school property, at a technology center sponsored event, in technology 
center vehicles, or going to or from a sponsored event. 
 
This policy will apply to all students of the technology center. 
 
Violations of this policy will subject the student to disciplinary action, including out of school suspension from classes for 
secondary students and removal from school with no possibility for readmission for adult students. 
 
Definitions 
 
"Illegal chemical substance" means any substance which an individual may not sell, possess, use, distribute or purchase 
under either Federal or Oklahoma law.  "Illegal chemical substance" includes, but is not limited to, all scheduled drugs as 
defined by the Oklahoma Uniform Controlled Dangerous Substances Act, all prescription drugs obtained without 
authorization and all prescribed drugs and over the counter drugs being used for an abusive purpose.  By way of example 
only, the drugs which may be tested for include but are not limited to:  amphetamines, cannabinoids, cocaine, 
phencyclidine (PCP), hallucinogens, methaqualone, opiates, barbiturates, benzodiazepines, synthetic narcotics, designer 
drugs, or any metabolite of any of these substances. 
 
Ϧ!ƭŎƻƘƻƭϦ ƳŜŀƴǎ ŜǘƘȅƭ ŀƭŎƻƘƻƭ ƻǊ ŜǘƘŀƴƻƭ ŀƴŘ ƛƴŎƭǳŘŜǎ άƭƻǿ-Ǉƻƛƴǘέ ōŜŜǊΦ 
 
"Under the influence" means any student of the technology center who has any alcohol or illegal chemical substance or 
the metabolites thereof present in the student's body in any amount which is considered to be "positive" for such alcohol 
or drug or drug metabolites using any scientifically substantiated alcohol or drug use screen test and alcohol or drug use 
confirm test. 
 
"Positive" when referring to an alcohol or drug use test administered under this policy means a toxicological test result 
which is considered to demonstrate the presence of alcohol or an illegal chemical substance or the metabolites thereof 
using the cutoff  standards or levels determined by the State Board of Health for drug or alcohol testing of students or in 
the absence of such State Board cutoff levels, the cutoff levels customarily established by the testing laboratory 
administering the alcohol or drug use test. 
 
"Technology center" means any property owned, leased or rented by the technology center, including but not limited to 
buildings, parking lots and motor vehicles. 
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"Drug or alcohol use test" means a chemical test administered for the purpose of determining the presence or absence 
of alcohol or illegal chemical substances or their metabolites in a student's blood, bodily tissue, fluids, products, urine, 
breath or hair. 
 
άwŜŀǎƻƴable suspicion" means a belief that a student is using or has used alcohol or drugs in violation of this policy drawn 
from specific objective and articulable facts and reasonable inferences drawn from those facts in the light of experience, 
and may be based upon, among other things: 
 
1. Observable phenomena, such as: 
 

A. The physical symptoms or manifestations of being under the influence of alcohol or a drug while on technology 
center property, at a school sponsored event, in school vehicles, or going to or from a technology center 
sponsored event. 

B. The direct observation of alcohol or drug use while on technology center property, at a sponsored event, in 
school vehicles, or going to or from a technology center sponsored event. 

 
2. A report of drug or alcohol use while on technology center property, at a sponsored event, in school vehicles, or 

going to or from a technology center sponsored event, provided by reliable and credible sources. 
 
3. Evidence that a student has tampered with an alcohol or drug test. 
 
4. Evidence that a student is involved in the use, possession, sale, solicitation or transfer of alcohol or drugs while on 

technology center property, at a technology center sponsored event, in technology center vehicles, or going to or 
from a technology center sponsored event. 

 
Procedures for Alcohol or Illegal Chemical Substance Testing 
 
1. Any alcohol or drug use test administered under the terms of this policy will be administered by or at the 
direction of a professional laboratory licensed by the Oklahoma State Department of Health and using scientifically 
validated toxicological methods that comply with rules promulgated by the State Department of Health.  The 
professional laboratory shall be required to have detailed written specifications to assure chain of custody of the 
samples, proper labeling, proper laboratory control and scientific testing, with all samples to be taken under the 
supervision of appropriate laboratory employees at a technology center site or site designated by the laboratory.  All 
aspects of the alcohol and drug use testing program, including the taking of samples, will be conducted so as to 
safeguard the personal and privacy rights of students to the maximum degree practical and shall be conducted under 
reasonable sanitary conditions.  The test sample shall be obtained in a manner which minimizes its intrusiveness. 
 
In the case of urine samples, the samples must be collected in a restroom or other private facility behind a closed stall; 
a sample shall be collected in sufficient quantity for splitting into two (2) separate samples, pursuant to rules of the 
State Board of Health, to provide for any subsequent independent confirming analysis of the first sample; the test 
monitor shall not observe any student while the sample is being produced but the test monitor may be present outside 
the stall to listen for the normal sounds of urination in order to guard against tampered samples and to insure an 
accurate chain of custody; and the test monitor may verify the normal warmth and appearance of the sample.  If at any 
time during the testing procedure the test monitor has reason to believe or suspect that a student is tampering with 
the sample, the test monitor may stop the procedure and inform the test coordinator.  The test monitor shall be of the 
same gender as the student giving the sample. 
 
If a student is determined to have tampered with any specimen or otherwise engaged in any conduct which disrupts 
the testing process of any student, then the student will be deemed to have violated this policy and will be subject to 
disciplinary action, including suspension from classes. 
 
The test monitor shall give each student a form on which the student may, but shall not be required to, list any 
medications he has taken or any other legitimate reasons for having been in recent contact with alcohol or illegal 
chemical substances. 
 
2. If the initial drug use test is positive for the presence of an illegal chemical substance or the metabolites thereof, 
the initial test result will be subject to confirmation by a second and different test of the same sample. The second test 
will use a technique involving a scientifically accepted method of confirmation with equal or greater accuracy as 
approved by rules of the State Board of Health, at the cutoff levels determined by Board rules. A student will not be 
subject to disciplinary procedures unless the second test is positive for the presence of illegal chemical substances or 
the metabolites thereof. 
 
3. If an initial alcohol use test is positive for the presence of alcohol, the initial test result will be subject to 
confirmation by a second test using any scientifically accepted method approved by rules of the State Board of Health, 
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at the cutoff levels determined by Board rules. 
 
4. Upon written request, the student, or parent in the instance of high school students, will be furnished with a copy 
of all test results (at no charge) performed under this policy.  All test records and results will be confidential and kept in 
ŦƛƭŜǎ ǎŜǇŀǊŀǘŜ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ǊŜŎƻǊŘǎΦ  !ƭƭ ǘŜǎǘǎ Ǌequired of a student by the technology center under this 
policy shall be at technology center expense. 
 
5. Any student who is subject to disciplinary action as a result of being under the influence of alcohol or an illegal 
chemical substance while on technology center property, at a technology center sponsored event, in technology center 
vehicles or going to or from a technology center sponsored event will be given a reasonable opportunity, in confidence, 
to explain or rebut the alcohol or drug use test results.  If the student asserts that the positive test results are caused by 
other than consumption of alcohol or an illegal chemical substance by the student, then the student will be given an 
opportunity to present evidence that the positive test result was produced by other than consumption of alcohol or an 
illegal chemical substance.  The technology center will rely on the opinion of the ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ laboratory which 
performed the tests in determining whether the positive test result was produced by other than use of alcohol or an 
illegal chemical substance. 
 
6. The laboratory reports and results of alcohol and drug use testing will be maintained on a confidential basis except 
as otherwise required by law.  The laboratory performing alcohol or drug use tests for the technology center will not 
report on or disclose to the technology center any physical or mental condition affecting a student which may be 
discovered in the examination of a sample other than the presence of alcohol or illegal chemical substances or the 
metabolites thereof.  The use of samples to test for any other substances will not be permitted. 
 

Student Alcohol and Drug Use Tests - When Required 
 
1. Any student whose behavior while on technology center property, at a technology center sponsored event, in 
school vehicles, or going to or from a sponsored event creates a reasonable individualized suspicion that the student is 
under the influence of alcohol or an illegal chemical substance may be required to take an alcohol and/or drug use test.  
Nothing in this policy shall require alcohol and/or drug use testing of any student nor prohibit the technology center from 
disciplining any student in the absence of an alcohol or drug use test of the student. 
 
2. Any student who refuses to take an alcohol or drug use test when so required under the provisions of this policy 
will be deemed to have violated this policy and will be subject to disciplinary action, including out-of-school suspension 
from classes, or in the case of adult students, removal from school without the possibility of readmission, to the same 
extent as if the student tested positive for the presence of alcohol or illegal chemical substances. 
 

Student Use, Sale, Possession, Distribution, Purchase or Being Under the Influence of Alcohol or Illegal Chemical 

Substance 

 

Any student who possesses, uses, distributes, purchases, sells or is confirmed by alcohol or drug use tests to be under 

the influence (as defined by this policy) of alcohol or an illegal chemical substance while on technology center property, 

at a technology center sponsored event, in technology center vehicles, or going to or from a technology center 

sponsored event or as a result of alcohol or drug use tests conducted under this policy will be subject to disciplinary 

action, including suspension from classes to the same extent as if the student tested positive for the presence of 

alcohol and illegal chemical substances. 

 

Persons Authorized to Order Alcohol or Drug Testing 

The following persons have the authority to require alcohol or drug use testing of students under this policy: 
 
1. The Superintendent; 
2. Any employee designated for such purposes by the Superintendent or the Board of Education. 
 
 
Out of School Suspension Due Process Procedures 

 

Any student who is subject to an out of school suspension, or in the case of adult students, removal from the technology 
center, for the violation of this policy shall be afforded appropriate due process procedures allowed by the technology 
ŎŜƴǘŜǊΩǎ ǇƻƭƛŎȅ ƻƴ ǎǘǳŘŜƴǘ ōŜƘŀǾƛƻǊΦ  
 

USE OF TOBACCO PRODUCTS 
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The Board is dedicated to providing a healthy, comfortable, and productive environment for staff, students, and citizens. 
The Board believes that education has a central role in establishing patterns of behavior related to good health and that 
measures are necessary to help its students to resist tobacco use. The Board is concerned about the health of its 
employees and also recognizes the importance of adult role-modeling for students. Therefore, the Board shall discourage 
the use of tobacco products by its staff and students.  
 
Tobacco on Campus  
Smoking and the use of tobacco products in any form is prohibited on technology center property by all persons. This 
prohibition includes school buildings, grounds, and school-owned vehicles. Possession of tobacco products by minor 
students on school property is prohibited. 
  
ά{ƳƻƪƛƴƎέ ƳŜŀƴǎ ǘƘŜ ŎŀǊǊȅƛƴƎ ōȅ ŀ ǇŜǊǎƻƴ ƻǊ ƘŀǾƛƴƎ ŀŎŎŜǎǎ ǘƻ ŀ ƭƛƎƘǘŜŘ ŎƛƎŀǊΣ ŎƛƎŀǊŜǘǘŜΣ ǇƛǇŜ ƻǊ ƻǘƘŜǊ ƭƛƎƘǘŜŘ ǎƳƻƪƛƴƎ 
article. Smoking also includes using products which mimic or simulate smoking behavior, regardless of whether such 
products actually contain tobacco. This prohibition includes but is not limited to e-cigarettes, digital/personal vaporizers, 
and electronic nicotine delivery systems.  
 
ά¢ƻōŀŎŎƻ ǇǊƻŘǳŎǘǎέ ƛƴŎƭǳŘŜǎΣ ōǳǘ ƛǎ ƴot limited to: cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, 
snuff, matches, lighters, e-cigarettes, digital/personal vaporizers, and electronic nicotine delivery systems and cartridges 
and products designed for use with electronic nicotine delivery systems, regardless of the nicotine content of the 
product.  
 
At or near each entrance of every district building the following sign shall be conspicuously posted: Smoking and the use 
of any tobacco product, including e-cigarettes and similar devices, is prohibited in this building.  
 
Enforcement  
The success of this policy will depend upon the thoughtfulness, consideration, and cooperation of smokers and non-
smokers. All individuals on school premises share in the responsibility for adhering to and enforcing this policy. Any 
individual who observes a violation on school property may report it in accordance with the procedures listed below.  
 
Students  
Any student using, possessing or distributing tobacco products in violation of this policy will be subject to appropriate 
disciplinary measures, including removal from the program for adult students or out-of-school suspension for secondary 
students. Section 3 ς Page 32  
 
Staff  
Any violation of this policy by staff will be referred to the appropriate supervisor. One written warning will be issued to 
the staff member with a copy placed in his or her personnel file. Further violations will be considered willful neglect of 
duty and will be dealt with accordingly based on established policies and procedures for suspension, demotion, dismissal 
and non-renewal of staff.  
 
Citizens  
Citizens who are observed smoking or using tobacco products on district property in violation of this policy will be asked 
to refrain from using these products on technology center property. If the individual fails to comply with the request, his 
or her violation of policy may be referred to the Director of Student Services or other supervisory personnel responsible 
for the area or program during which the violation occurred. The supervisor shall make a decision on further action which 
may include a directive to leave technology center property. Repeated violations may result in a recommendation to the 
Superintendent or Board of Education to prohibit the individual from entering technology center property for a specified 
period of time. If deemed necessary by the school administration or the Board of Education, local law enforcement 
officials may be called upon to assist with enforcement of this policy. (SH, pgs. 82-85) 
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Drug and Alcohol Free Prevention Program  

(Autry Brochure in Appendix) 
As set forth in local, state, and federal laws, and the rules and regulations of Autry Technology Center, the unlawful 
possession, use or distribution of illicit drugs and alcohol by students and employees in buildings, facilities, grounds, or 
other properties owned and/or controlled by Autry Technology Center is prohibited. 
 
In order to maintain a healthy educational and working environment, and to comply with the requirements of the Drug-
Free Workplace Act of 1988 for purposes of receiving federal assistance, the Autry Technology Center Board of Education 
adopts the following policies and regulations:  
 
Use, possession, dispensing, manufacture, sale, or distribution; or conspiring to sell, distribute, or possess; or being in 
the chain of sale or distribution; or being under the influence of a controlled substance, alcoholic beverage, or low-point 
ōŜŜǊ όŀǎ ŘŜŦƛƴŜŘ ōȅ hƪƭŀƘƻƳŀ ƭŀǿΣ ƛΦŜΦΣ оΦн ōŜŜǊύ ƛƴ ŀƴȅ ƻŦ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŎŜƴǘŜǊΩǎ ŦŀŎƛƭƛǘƛŜǎΣ on technology center 
property (including vehicles), or at a technology center sponsored function or event by an employee or student is 
prohibited. Violation of this prohibition shall result in disciplinary action, which may include dismissal or nonrenewal of 
employment for employees and out of school suspension or removal from school for students. Violations which 
constitute criminal acts will be referred for prosecution.  
 

Employees who are engaged in the performance of work under the terms of a federal grant must, as a condition of 

their employment, notify a technology center administrator in writing of any drug conviction (including a plea of nolo 

contendere) for a violation of a criminal drug statute which occurred at a technology center workplace within five 

calendar days after the conviction. The conviction shall result in dismissal or nonrenewal, or a requirement that the 

employee satisfactorily participate in a drug abuse assistance or rehabilitation program approved by a federal, state, or 

local health, law enforcement or other appropriate agency. agency 

 

Health Risks Associated with Illicit Drug Use and Alcohol Abuse 

Alcohol and other drug use represent serious threats to health and the quality of life.  More than 25,000 die each year 

from drug-related accidents or health problems.  With most drugs, it is probable that users will develop psychological 

and physical dependence.  The general categories of drugs and their effects are as follows: 

 

Alcohol - Short-term effects include behavioral changes, impairment of judgment and coordination, greater likelihood 

of aggressive acts, respiratory depression, irreversible physical and mental abnormalities in newborns (fetal alcohol 

syndrome) and death.  Long-term effects of alcohol combined with other barbiturates/depressants can prove to be a 

deadly mixture. 

Amphetamines/Stimulants - (speed, uppers, crank, caffeine, etc.)  Speed up the nervous system which can cause 

increased heart and breathing rates, higher blood pressure, decreased appetite, headaches, blurred vision, dizziness, 

sleepiness, anxiety, hallucinations, paranoia, depression, convulsions and death due to a stroke or heart failure. 

Anabolic Steroids - Seriously affect the liver, cardiovascular, and reproductive systems.  Can cause sterility in males and 

females, as well as impotency in males. 

Barbiturates/Depressants - (Downers, Quaaludes, Valium, etc.) Slow down the central nervous system which can cause 

decreased heart and breathing rates, lower blood pressure, slowed reaction, confusion, distortion of reality, 

convulsions, respiratory depression, coma and death.  Depressants combined with alcohol can be lethal. 

Cocaine/Crack - Stimulates the central nervous system and is extremely addictive - psychologically and physically.  

Effects include increased heart rate, elevated blood pressure, insomnia, loss of appetite, hallucinations, paranoia, 

seizures and death due to cardiac arrest or respiratory failure. 

Hallucinogens - (PCP, angel dust, LSD, etc.) Interrupt the functions of the part of the brain which controls the intellect 

and instincts.  May result in self-inflicted injuries, impaired coordination, dulled senses, incoherent speech, depression, 

anxiety, violent behavior, paranoia, hallucinations, increased heart rate and blood pressure, convulsions, coma and 

heart and lung failure.                           

Cannabis - (Marijuana, hashish, hash, etc.) Impairs short-term memory, comprehension, concentration, coordination 

and motivation.  May cause paranoia and psychosis.  Marijuana smoke contains more cancer causing agents than 

tobacco smoke.  The way in which marijuana is smoked, deeply inhaled and held in the lungs for a long period, 

enhances the risk of getting cancer.  Combined with alcohol, marijuana can produce a dangerous multiplied effect. 
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Narcotics - (smack, horse, Demerol, Percodan, etc.) initially produce feelings of euphoria often followed by drowsiness, 

nausea and vomiting.  An overdose may result in convulsions, coma and death.  Tolerance develops rapidly and 

dependence is likely.  Using contaminated syringes to inject such drugs may result in AIDS. 

Tobacco/Nicotine - some 170,000 people in the United States die each year from smoking related coronary heart 

disease.  Some 30% of the 130,000 cancer deaths each year are linked to smoking.  Lung, larynx, esophagus, bladder, 

pancreas and kidney cancers strike smokers at increased rates.  Emphysema and chronic bronchitis are ten times more 

likely among smokers.  Further information concerning health risks may be found in the Director of Student Services' 

office. 

 

Legal Sanctions 

Local, state and federal laws provide for a variety of legal sanctions for the unlawful possession and distribution of illicit 

drugs and alcohol. These sanctions include, but are not limited to, incarceration and monetary fines.  

 

Federal law provides severe penalties for distributing, dispensing, or possessing with the intent to distribute or 

dispense a controlled substance, and penalties of a less severe nature for simple possession of a controlled substance. 

The type and quality of the drug, whether the convicted person has any prior convictions and whether death or 

previous injury resulted from use of the drug in question all affect the sentence.  

 

The first conviction still carries a sentence of up to a year imprisonment, a fine of at least $1,000 but not more than 

$100,000, or both. With regard to simple possession, the number of convictions makes both the minimum period of 

imprisonment and fines greater. Under special provisions for possession of crack, a person may be sentenced to a 

mandatory term of at least five years in prison and not more than 20 years, a fine of $250,000, or both.  

 

Intent to consume 3.2 beer by someone under 21 years of age in a public place is a misdemeanor punishable by a fine 

not to exceed $100 or by appropriate community service not to exceed 20 hours. Possession of other 

alcoholic/intoxicating beverages by someone under 21years of age in a public place is a misdemeanor punishable by 

imprisonment in the county jail for not more than 30 days, a fine not to exceed $100, or both. There are also state laws 

ŎƻƴŎŜǊƴƛƴƎ ŘǊƛǾƛƴƎ ǳƴŘŜǊ ǘƘŜ LƴŦƭǳŜƴŎŜ ƻŦ ŀƭŎƻƘƻƭ ŀƴŘ ǳǎƛƴƎ ŀ ŦŀƭǎŜ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ǘƻ ƻōǘŀƛƴ оΦн ōŜŜǊ ƻǊ ƻǘƘŜǊ ŀƭŎƻƘƻƭƛŎ 

beverages.  

 

Depending upon the number of previous convictions or gravity of the circumstance, you may be convicted of a felony 

or misdemeanor for such an offense. Most likely you will also forfeit your driving privileges in the event you are 

convicted of such an offense.  

 

Disciplinary Sanctions 

STUDENTS ς Any students found to be in possession of dangerous weapons or controlled dangerous substances will be 

subject to disciplinary action which may include out of school suspension or removal from school.  

EMPLOYEES ς An employee who violates the terms of the Drug & Alcohol Free Workplace Policy (Section 6, Page 8) 

may be subject to dismissal or nonrenewal of employment. Violations which constitute criminal acts will be referred for 

prosecution. 

 

Counseling, Treatment and Rehabilitation 

Autry Technology Center provides referral and support services for students and employees. A list of additional 

programs, their location and phone number is maintained in the offices of the Director of Student Services and 

counselors. Seeking help from being referred to or from these services is confidential, and will not alone result in 

disciplinary action. Individual privacy will, of course, be maintained in any counseling/ rehabilitation process. In 

addition, the following toll-free hotline numbers may be of use to someone needing help or advice: 

 

¶ National Institution of Drug Abuse Information and Referral Line 1.800.662.HELP, 8:30am-4:30pm  

¶ The Drug-Free Workplace Helpline 1.800.967.5752, 8:00am-4:30pm, M-F drugfreeworkplace.gov  

¶ National Council of Alcoholism 1.800.622.2255, 7 Days A Week, 24 Hours A Day 

¶ National Institution of Drug Abuse Information and Referral Line, 1-800-662-HELP 
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¶ Workplace Helpline, www.drugfreeworkplace.gov, 1-800-967-5752 

¶ National Drug Abuse Hotline, 1-800-241-9746 

¶ Cocaine Helpline, 1-800-COCAINE 

¶ Careunit Hospital Program - St. Anthony Hospital, 1000 N. Lee Ave., Oklahoma City, 1-800-854-0318 

¶ Reach-Out-Hotline (Mental Health & Substance Abuse Services), 1-800-522-9054 

¶ CyberBully Hotline: www.cyberbullyhotline.com/cbhvideos.html 

¶ Teenline: 1-800-852-¢99b όуоосύ ¢ŜȄǘ ά¢ŜŜƴέ ǘƻ уофусо  

¶ Youth and Family Services: 580-237-5992 

¶ National Suicide Prevention Lifeline: 1-800-273-TALD (8255)  -  www.suicidepreventionlifeline.org 

¶ National Domestic Violence Hotline: 1-800-799-7233  

¶ YWCA Crisis Center: 580-234-7644  

¶ National Sexual Assault Hotline: 1-800-656-4673  

¶ hƪƭŀƘƻƳŀΩǎ {!C9-CALL Helpline: 1-877-723-3225, ext.651  

 

Vaccination/Immunization Policies 

Oklahoma law states that no minor/high school child shall be admitted to any public or private school unless the parent 
or guardian presents to the school certification that the child has received the required immunizations.  There are 
exemptions to the required immunizations for medical, personal, or religious reasons.  However, according to law the 
State Commissioner of Health can exclude exempted students from school or school functions should a disease outbreak 
occur.  To receive an exemption from the required immunizations, a parent must fill out an exemption certificate 
obtained from the school.  After completing the form and providing any additional required materials, the exemption 
certificate is returned to the school and then sent to the state where it is reviewed and then approved or disapproved.  

 

All medical students must provide immunization records to meet the clinical facilities guidelines. 

State Statue 70-3243 requires public/private postsecondary educational institutions to provide information on the risks 
associated with meningococcal disease and the benefits of the vaccination.  Meningitis is an inflammation of the 
membrane that surrounds the brain.  Left untreated, it can cause seizures, coma, lasting disability and even death.  Health 
professionals are recommending that students receive the meningitis vaccine.  The Garfield County Health Department, 
580-233-0650, can answer any questions regarding the disease or the immunization.  
 

Emergency Response and Evacuation Procedures 

CRISIS RESPONSE POLICY 

It is the policy of the Board of Education to have and maintain a Crisis Response Plan that will consist of Crisis Response 

Teams that will advise and assist the administration, staff, students, guests and Local, State and Federal agencies in the 

event of a potential or actual crisis. This plan is necessary to minimize the danger to students, employees and visitors; 

to help protect property; and to help in the efficient return to normal operations. Although this plan establishes a 

general framework of action that should be followed when possible, the exact nature of the situation may necessitate 

response differing from that contained in the Crisis Response Plan. Response actions may also differ in conjunction with 

city, state or federal emergency response plan implementation. Where applicable, the Crisis Response Team will work 

closely with community agencies and groups to develop coordinated responses to mutual concerns. 

This plan will be reviewed and updated annually by the Superintendent and/or his designee(s), and, as necessary, if 

regulations are revised, if the plan functions less than well during an emergency, if facility operations are changed in a 

way that affects the plan, if the roster of emergency personnel changes, or if the emergency equipment listed is 

altered. In-service training, practice drills, and table-top discussions are scheduled throughout the year as required by 

state and federal laws to ensure students and staff are prepared in the event a crisis occurs at Autry Technology 

Center. 

EMERGENCY ALARMS 

Autry Technology Center has a system of alarms that will be used in case of fire, severe weather activity, or other 

emergencies.  This alarm system will be sounded and explained to the students during the initial portion of the school 

year.  Emergency drills will also be practiced periodically during the school year.  Students are to follow the instructions 

given by their instructors. State law requires two fire drills per year, each within the first fifteen days of each semester. 

In addition, state law requires a minimum of two tornado, lockdown and intruder drills 10 safety drills per year. 

SchoolMessenger is used in emergency situations to contact staff, students, parents, and community officials. 

http://www.drugfreeworkplace.gov/
http://www.cyberbullyhotline.com/cbhvideos.html
http://www.suicidepreventionlifeline.org/
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Campus Safety and Security Report 

General Information  

Autry Technology Center is committed to providing a safe and secure environment for our students, faculty, staff and 

visitors. This report is comprised of information concerning emergency procedures, crime reporting and crime data to 

help inform the community, our students and staff and prospective students and staff.  

 

This report contains information as required by The Campus Security Act (Jeanne Clery Act) of 1990 and the Student-

Right-To-Know Act which were signed into law on November 8, 1990. This federal legislation requires the collection of 

campus crime statistics for specific crimes and the reporting of these statistics. It also defines the steps taken to warn 

students of immediate and / or continuing threats to their safety and gives instructions on reporting criminal or 

suspected criminal acts and emergencies.  

Finally, this report outlines drug and alcohol policies, and sex offense and offender policies. 

Statistical Information ς Reported Crime  

This following section contains information on crimes and incidents occurring during the past three calendar years at 

each of the campuses of the Autry Technology Center as reported to the U.S. Department of Education. The data is also 

available at: http://ope.ed.gov/security/index.aspx.  

 

 
 

Incidences of: 

2016 2017 2018 
 

On 
Campus 

Non-
Campus 
Building 

Or 
Property 

 
Public 

Property 

 
On 

Campus 

Non-Campus 
Building 

Or Property 

 
Public 

Property 

 
On 

Campus 

Non-
Campus 
Building 

Or 
Property 

 
Public 

Property 

Murder/Non-Negligent 
Manslaughter 

 
0 

 
0 

 
0 

 
0 

 
0 

 
0 

 
0 

 
0 

 
0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Rape 0 0 0 0 0 0 0 0 0 

Fondling 0 0 0 0 0 0 0 0 0 

Incest 0 0 0 0 0 0 0 0 0 

Statutory  Rape 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 

Aggravated Assault 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 0 0 0 

Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 

Arson 0 0 0 0 0 0 0 0 0 

Hate Crimes 0 0 0 0 0 0 0 0 0 

Domestic Violence 0 0 0 0 0 0 0 0 0 

Dating Violence 0 0 0 0 0 0 0 0 0 

Stalking 0 0 0 0 0 0 0 0 0 

Arrests:          

Weapons: carrying, 
possessing, etc. 

0 0 0 0 0 0 0 0 0 

Drug Abuse Violations 0 0 0 0 0 0 0 0 0 

Liquor Law Violations 0 0 0 0 0 0 0 0 0 

Disciplinary Actions:          

Weapons: carrying, 
possessing, etc. 

0 0 0 0 0 0 0 0 0 

Drug Abuse Violations 1 0 0 0 0 0 0 0 0 

Liquor Law Violations 1 0 0 0 1 0 2 0 0 

Revised 7/20/2018 
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Statement of Policy on Reporting Crime and Emergencies on Campus  

Autry Technology Center encourages all community members, students, faculty, staff, guests, and victims on our 

campuses to promptly report any suspected or actual criminal activity, suspicious behavior or articles or any other 

emergency condition to the Director of Student Services at (580) 242.2750, ext. 187 or 109 or to the Assistant 

Superintendent, ext. 165. If the situation requires outside resources, call 911 to reach the local emergency operations 

center. For non-emergencies, call the Enid Police Department at (580) 242.7000. 

Following the commission of a crime, prompt reporting is a key element in officials obtaining timely and accurate 

information to use in the investigation. 

 

Timely Warnings and Activity Information 

Autry Technology Center issues timely warning notices whenever a Clery crime is considered to pose a serious or 

continuing threat to students and employees. Timely warnings may be issued for the following crime classifications: 

aggravated assault, arson, burglary, criminal homicide, dating violence, domestic violence, motor vehicle theft, 

robbery, sex offense, and stalking when the crime is deemed to pose an ongoing threat to the Autry community.  

 

These warnings may be given in a variety of different formats including audible announcements through the intercom 

system, SchoolMessenger mass communication system, email/text/voice messages to cellular and/or home 

telephones. Employees and students are encouraged to update Autry Technology Center whenever their email, phone 

or cell phone information changes to help assure timely receipt of messages. These warning systems are tested 

periodically as part of the emergency drills. Fire alarms are sounded through a separate, specialized fire alarm system. 

Tornado alarms are sounded through the intercom.  In most cases, multiple methods will be utilized to improve 

communication reliability. The Director of Student Services and/or Assistant Superintendent will determine if a timely 

warning is necessary, and the alerts are generally written and distributed to the community by the Director of 

Communications, Marketing & Recruiting/PIO.   

 

The Director of Student Services will maintain a daily log of crimes reported to the police containing the nature, date, 

time, and general location of each crime and the disposition of the complaint, if known. This log will be available to the 

public upon request unless the release of information would jeopardize an ongoing criminal investigation or the safety 

of any individual. 

 

Emergency Response and Evacuation Procedures Statement 

Autry Technology Center utilizes current NIMS/ICS standardized protocols for the formation of incident management 

teams in large scale incidents. All evacuation procedures and appropriate maps are posted through the campus. Other 

situational emergency evacuation plans are addressed in the Emergency Response Plan/Emergency Action handouts 

located in each office. 

 

Policies for Preparing the Annual Disclosure of Crime Statistics 

The Director of Student Services prepares and distributes the Annual Disclosure of Crime Statistics to students and 

employees.   Crime statistics are collected from the following sources:  students, employees, community members and 

local law enforcement agencies. Perspective and current students receive a copy of this report in the Student 

Handbook. Autry employees receive an annual email notification. This report is alǎƻ ǇƻǎǘŜŘ ƻƴƭƛƴŜ ŀǘ !ǳǘǊȅΩǎ ǿŜōǎƛǘŜΣ 

and paper copies are available in Student Services. 

 

Criminal activity that does not warrant a timely warning, but which is required to be included in the annual disclosure 

of crime statistics should be reported confidentially to: Pat Brown, Director of Student Services, (580) 242-2750 

extension 187. 

 

Access Control and Building Security 

Lǘ ƛǎ !ǳǘǊȅΩǎ ǇƻƭƛŎȅ ǘƻ ƭƻŎƪ ǘƘŜ ŘƻƻǊǎ ƻŦ ōǳƛƭŘƛƴƎǎ ǘƘŀǘ ŀǊŜ ƴƻǘ ƛƴ ǳǎŜΦ  !ƭƭ ŜƴǘǊŀƴŎŜǎΣ ŜȄŎŜǇǘ ǘƘŜ ƳŀƛƴκŦǊƻƴǘ ŜƴǘǊŀƴŎŜ ŀǊŜ 

locked at 7:00 p.m. Monday through Thursday and at 4:00 p.m. on Friday.  However, when working or studying in 

buildings after normal working hours, it is suggested that individual offices, classrooms, and shops be locked based 

upon an assumption that unrestricted access to the building is possible. Autry does not provide campus residences. 
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Security Considerations Used in the Maintenance of Campus Facilities 

¶ Maintenance staff regularly checks hallways, doors, and lighting. 

¶ Emergency 911 dialing 

¶ Burglar alarms in key areas 

¶ Building occupied after hours by maintenance/custodial staff 

¶ Coordinator in building when class is in session 

¶ Counselors available to promote awareness, prevention, and assistance for sexual assault, dating violence, 

stalking, domestic violence and provide referrals to local mental health agencies or law enforcement 

¶ Monitoring of parking lots 

¶ Video cameras in key areas (parking lots, the Commons, hallways) 

¶ Upon request, anyone will be escorted to his/her vehicle 

¶ Phones in all classrooms 

¶ Parking lots are well lit 

¶ Ability to notify the campus community upon the confirmation of a significant emergency or dangerous situation 

involving an immediate threat to the health or safety of students or staff occurring on the campus, unless issuing 

a notification will compromise efforts to contain the emergency 

¶ Publicizing emergency response and evacuation procedures on an annual basis in a manner designed to reach 

students and staff 

¶ Testing emergency response and evacuation procedures on an annual basis 

¶ Requiring notification of a parent if a secondary student is missing 

¶ Participating in all required school safety drills 

 

Statement of Policy on Campus Law Enforcement 

Autry Technology Center maintains an open working relationship with the local Enid Police Department (580) 242-7000 

ŀƴŘ ǘƘŜ DŀǊŦƛŜƭŘ /ƻǳƴǘȅ {ƘŜǊƛŦŦΩǎ 5ŜǇŀǊǘƳŜƴǘ όрулύ нот-0244 to perform a variety of tasks including investigation of 

criminal activity, apprehension of criminals, accident and fire response. Serious crimes and other incidents that are 

deemed to be of interest to State and/or local agencies are reported to those agencies. Autry encourages all persons to 

report criminal or suspicious activity to the Director of Student Services who will take appropriate action after analyzing 

and investigating the seriousness of the incident. 

 

Counseling and Confidential Crime Reporting  

!ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎ ŘŜǇŀǊǘƳŜƴǘ ƻŦŦŜǊǎ ŀ ǾŀǊƛŜǘȅ ƻŦ ŎƻǳƴǎŜƭƛƴƎ ǎŜǊǾƛŎŜǎ ǘƻ ŦŀŎƛƭƛǘŀǘŜ ǎǘǳŘŜƴǘ 

development. The staff includes certified counselors. Services include community referrals and crisis intervention.  

All information disclosed to counselors is confidential with the exception of child abuse, immediate threat of serious or 

foreseeable harm to self or identified others or court ordered disclosure. Occasionally, victims of crime wish to report a 

crime but do not want to give their name and/or do not want to pursue action through the criminal judicial systems.   

As allowed by the Clery Act, pastoral and professional counselors who receive confidential reports are not required to 

report these crimes to Autry for inclusion into the annual disclosure of crime statistics or for the purpose of a timely 

warning. These positions are defined as follows:  

¶ Pastoral Counselor - a person who is associated with a religious order or denomination, is recognized by that 

religious order or denomination as someone who provides confidential counseling and is functioning within the scope 

of that recognition as a pastoral counselor.  

¶ Professional Counselor - a person whose official responsibilities include providing mental health counseling to 

ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŎƻƳƳǳƴƛǘȅ ŀƴŘ ǿƘƻ ƛǎ ŦǳƴŎǘƛƻƴƛƴƎ ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ ƭƛŎŜƴǎŜ ƻǊ ŎŜǊǘƛŦƛŎŀǘƛƻƴΦ  

Pastoral counselors and professional counselors, if and when they deem it appropriate, are encouraged to inform the 

ǇŜǊǎƻƴǎ ǘƘŜȅ ŀǊŜ ŎƻǳƴǎŜƭƛƴƎ ƻŦ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ǘƻ ŀ ǊŜǇƻǊǘ ŎǊƛƳŜ ǘƻ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ 5ƛǊŜŎǘƻǊ ƻŦ {ǘǳŘŜƴǘ 

Services for inclusion in the annual disclosure of crime statistics. 

Other campus staff or departments may accept confidential reports from a victim. The Clery Act, however, requires 

these individuals/departments to report the crime to the Director of Student Services. This allows the School to 

maintain accurate records on the number of incidents, determine if there is a pattern of crime with regard to a 
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particular location, method or assailant, and alert the campus community of an ongoing threat if needed. The school 

will investigate all crimes that are reported to them.  

 

Statement of Programs and Security Procedures and Practices 

The campus security report is available to all Autry students and employees. Upon enrollment all students receive a 

copy of the Student Handbook which includes the Campus Security Report. A copy is also available in Student Services 

ŀƴŘ ƻƴ !ǳǘǊȅΩǎ ǿŜōǎƛǘŜΦ !ǳǘǊȅ Ƴŀƛƴǘŀƛƴǎ ŀ ǿŜŀǇƻƴǎ ŦǊŜŜ ŜƴǾƛǊƻƴƳŜƴǘΦ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊ /ǊƛƳŜ tǊŜǾŜƴǘƛƻƴ 

activities may include but are not limited to crime prevention in-service training for students, staff, and faculty. In 

addition to being informed about Campus Security during orientations, Autry Technology Center publishes, distributes, 

and posts the annual Campus Security Report for all enrolled students, current employees and community members by 

October 1. A paper copy of the report is available upon request in Student Services. The report may be viewed at 

http://ope.ed.gov/security. 

 

Crime Prevention 

Tips for personal safety and property security: 

¶ Wear student and staff pictured identification 

¶ Report strangers 

¶ Avoid getting into vulnerable, no exit places 

¶ Do not hesitate to call police when confronted by persons 

¶ Walk with confidence, avoid walking near bushes and parked cars 

¶ When parking, remove valuables from plain view and lock your vehicle 

¶ EngǊŀǾŜ ǾŀƭǳŀōƭŜǎ ǿƛǘƘ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƴǳƳōŜǊ ŀƴŘ ǊŜŎƻǊŘ ǎŜǊƛŀƭ ƴǳƳōŜǊǎ 

¶ Make copies of credit cards and other valuables 

¶ Write name and ID number in several places in textbooks 

¶ Report all incidents and losses to administration and police immediately 

 

Monitoring Off Campus Criminal Activity 

At this time Autry Technology Center has no identified off-campus student locations related to student organizations or 

off-campus student housing. Autry does not actively monitor criminal activity involving students that occurs off 

campus. However, if information is brought to the attention of Autry personnel, then appropriate action will be taken 

in accordance with the Autry Student Handbook  

 

Statement of Alcohol and Drug Policies 

It is the policy of the Board of Education of Autry Technology Center that the use, possession or distribution of any non-

intoxicating beverage (3.2 beer), alcoholic beverage or controlled dangerous substance is prohibited on school 

property, on school transportation or at any event sponsored by the district. 

 

The policy applies to any student attending any program, class or activity under the supervision of the district.  

Violations of this policy will be reported to the Director of Student Services in accordance with district policy and 

procedure as well as Oklahoma and federal law. 

Note:  The entire Students, Drugs and Alcohol Policy is delineated in the Student under Students, Drugs and Alcohol 

Policy and Adult and Secondary Student Behavior policies. 

 

Violence Against Women Reauthorization Act (VAWA) 

Campus Sexual Violence Elimination Act (Pub. Law 113-4) 34 CFR 668.46(a) and the Campus Sexual Violence Elimination 

Act (Campus SaVE Act). 

In compliance of these acts, Autry Technology Center will notify victims (students or employees) of their rights and 

options in writing, including the importance of preserving evidence; to whom an offense may be reported; the option 

to, or not no, seek police assistance; possible sanctions that may be imposed following an institutional disciplinary 

procedure; the ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǊŜƎŀǊŘƛƴƎ ƧǳŘƛŎƛŀƭ ƴƻ-contact, restraining and protective orders; existing 

counseling, health services, mental health services, for and available assistance for, changing academic, living, 

http://ope.ed.gov/security
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transportation and work situations, if requested by the victim and such accommodations are reasonably available, 

regardless of whether the victim chooses to report the crime to local law enforcement.  

 

!ǳǘǊȅΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ƛƴǾŜǎǘƛƎŀǘƛƴƎ ŀƴŘ ŎƻƴŘǳŎǘƛƴƎ ŘƛǎŎƛǇƭƛƴŜ ǇǊƻŎŜŜŘƛƴƎǎ ƛƴ ŘƻƳŜǎǘƛŎ Ǿƛƻlence, dating violence, sexual 

ŀǎǎŀǳƭǘ ŀƴŘ ǎǘŀƭƪƛƴƎ ŎŀǎŜǎ ƛƴŎƭǳŘŜ ǘƘŀǘ ǘƘŜ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ ǊŜǎƻƭǳǘƛƻƴ ǿƛƭƭ ōŜ ǇǊƻƳǇǘΣ ŦŀƛǊ ŀƴŘ ƛƳǇŀǊǘƛŀƭΤ ŀ άǎǘŀǘŜƳŜƴǘ 

ƻŦ ǘƘŜ ǎǘŀƴŘŀǊŘ ƻŦ ŜǾƛŘŜƴŎŜέ ǳǎŜŘ ŘǳǊƛƴƎ ǘƘŜ ǇǊŜŎŜŘƛƴƎΤ ǘƘŜ ŀƴƴǳŀƭ ǘǊŀƛƴƛƴƎ ƻŦ ƻŦŦƛŎƛŀƭǎ ŎƻƴŘǳŎǘƛƴƎ ǘƘŜ proceedings to 

ŜƴǎǳǊŜ ǘƘŜ ǇǊƻǘŜŎǘƛƻƴ ƻŦ ǘƘŜ ǾƛŎǘƛƳΩǎ ǎŀŦŜǘȅ  ŀƴŘ ǘƘŜ ǇǊƻƳƻǘƛƻƴ ƻŦ ŀŎŎƻǳƴǘŀōƛƭƛǘȅΤ ǘƘŜ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ ƻŦ ǎŀƴŎǘƛƻƴǎ ƻǊ 

protective measures the institution will impose after final determination that rape, acquaintance rape, domestic 

violence, dating violence, sexual assault or stalking has occurred; that the accuser and the accused are afforded equal 

opportunity to be present during the disciplinary proceeding; both parties must have the ability to be accompanied at 

any meeting or proceeding by an advisor of their choice; the accuser and the accused must be simultaneously notified 

in writing of the outcome of the proceeding, appeal procedures, any change to the result before it becomes final, when 

the result will become final, and that disclosure of the outcome is unconditional; and institutional policies that address 

ǘƘŜ ǇǊƻǘŜŎǘƛƻƴ ƻŦ ŀ ǾƛŎǘƛƳΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅΣ ƛƴŎƭǳŘƛƴƎ ǊŜŎƻǊŘ ƪŜŜǇƛƴƎ ǘƘŀǘ ŜȄŎƭǳŘŜǎ ŀ ǾƛŎǘƛƳΩǎ ǇŜǊǎƻƴŀƭƭȅ ƛŘŜƴǘƛŦƛŀōƭŜ 

information. 

 

Autry Technology Center will offer students and new employees counseling and programs that promote awareness and 

prevention of rape, acquaintance rape, domestic violence, sexual assault, and stalking. These programs will include: a 

statement that the institution prohibits these offenses; the definition of domestic violence, dating violence, sexual 

assault and stalking in the applicable jurisdiction; the definition of consent for sexual offenses in the applicable 

ƧǳǊƛǎŘƛŎǘƛƻƴΤ άǎŀŦŜ ŀƴŘ ǇƻǎƛǘƛǾŜέ ƻǇǘƛƻƴǎ ŦƻǊ ƛƴǘŜǊǾŜƴǘƛƻƴ ōȅ ōȅǎǘŀƴŘŜǊǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭ Ƴŀȅ ǘŀƪŜ ǘƻ άǇǊŜǾŜƴǘ ƘŀǊƳ ƻǊ 

ƛƴǘŜǊǾŜƴŜέ ƛƴ ǎƛǘǳŀǘƛƻƴǎΤ ǊŜŎƻƎƴƛǘƛƻƴ ƻŦ ǎƛƎƴǎ ƻŦ ŀōǳǎƛǾŜ ōŜƘŀǾƛƻǊ ŀƴŘ ƛƴǎǘǊǳŎǘƛƻƴ ƻƴ Ƙƻǿ ǘƻ ŀǾƻƛŘ ǇƻǘŜƴǘƛŀƭ ŀǘǘŀŎƪǎΤ 

ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΤ ŀƴŘ ƻƴƎƻƛƴƎ ǇǊŜǾŜƴǘƛƻƴ ŀƴŘ ŀǿŀǊŜƴŜǎǎ ŎŀƳǇŀƛƎƴǎ ŦƻǊ 

students and faculty throughout the school year.  Additionally, this information is available in the Adult and Secondary 

Student Behavior sections of the Autry Student Handbook.  

 

!ǳǘǊȅ Ŧƻƭƭƻǿǎ ǘƘŜ /ƭŜǊȅ !ŎǘΩǎ ŀƴǘƛ-ǊŜǘŀƭƛŀǘƛƻƴ ǇƻƭƛŎȅ ǘƘŀǘ άbƻ ƻŦŦƛŎŜǊΣ ŜƳǇƭƻyee or agent of an institution shall retaliate, 

intimidate, threaten, coerce or otherwise discriminate against any individual for exercising their rights or 

ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǳƴŘŜǊ ǘƘŜ /ƭŜǊȅ !ŎǘΦέ  

 

Sex Offender Registry 

Oklahoma Title 57, Sections 581-590.2 and Title 21, Section 1125 of the Oklahoma State Statutes, requires the 

Department of Corrections to create and maintain a registry of persons who have either been convicted of, entered a 

plea of guilty to, or adjudicated delinquent of certain sex offenses. Information provided by the State concerning 

registered sex offenders may be obtained through the https://sors.doc.state.ok.us/svor/f?p=119:1 or by calling (405) 

425-2607. 

 

Informational Programs Available to Students and Employees about Alcohol or Drug Abuse, Campus Security and Crime 

Prevention 

{ǘǳŘŜƴǘǎ ŀƴŘ ŜƳǇƭƻȅŜŜǎ ŀǊŜ ŀƴƴǳŀƭƭȅ ǇǊƻǾƛŘŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀǎ ǇŀǊǘ ƻŦ !ǳǘǊȅΩǎ 5ǊǳƎ ŀƴŘ !ƭŎƻƘƻƭ CǊŜŜ tǊŜǾŜƴǘƛƻƴ 

Program. The information includes: standards of conduct, disciplinary sanctions on students, applicable legal sanctions, 

identification of potential health risks and the location of local agencies who provide help to people experiencing 

problems with alcohol or drugs. 

 

Autry Technology Center has committed itself to helping students deal with chemical dependency problems.  Therefore, 
a Drug-Free Committee has been created that includes instructors, counselors, and administrators. This committee 
meets annually to discuss the data gathered from the Campus Safety and Security Report, the actions and symptoms of 
students considered to have substance abuse problems, and new information provided to Autry through Providence.  
These discussions help Autry determine if the goal of providing a drug-free school environment are being accomplished.  
Autry provides in-service training for Autry staff that discuss the dangers of any substance abuse, symptoms to be aware 
of, and prevention methods. Referral sources are available in Student Services for the student/parent who choose to 
seek help. 
 
No officer or employee of any public school district or member of any school board shall be subject to any civil liability 
for any statement, report, or action taken in assisting or referring for assistance to any medical treatment, social service 

https://sors.doc.state.ok.us/svor/f?p=119:1
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agency or facility, or any substance abuse prevention and treatment program any student reasonably believed to be 
abusing or incapacitated by the use of non-intoxicating beverages, alcoholic beverages, or a controlled dangerous 
substance, unless such assistance or referral was made in bad faith or with malicious purpose.  No such officer or 
employee of any public school district, member of any school board, school or school district, shall be responsible for 
any treatment costs incurred by a student.  (Title 70, O.S. Supp. 1989, Section 24-138, amended May 1987). 

 

Autry strives to provide healthful and safe facilities, surroundings and activities for employees, students, clients and 

patrons. Care is taken to familiarize students and employees with information regarding the services provided by 

campus security. 
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Student Financial Assistance   

 

Assistance Available From Federal, State, Local, and Institutional Programs 

Financial Aid is available to students who qualify for Federal Pell Grants and Oklahoma Tuition Aid Grants in addition 

to scholarships and tuition waivers.  For complete information on all aid offered at Autry, please contact the financial 

aid office, the Financial Assistance Options section in this Student Handbook or online at www.autrytech.edu. Any 

student needing financial assistance to attend Autry Technology Center is encouraged to call 580-242-2750, between 

the hours of 7:30 a.m. ς 4:00 p.m., Monday through Friday.  

 

The following programs of assistance are available at Autry Technology Center: 

Need Based Aid 

¶ Federal Pell Grant 

¶ Oklahoma Tuition Aid Grant (OTAG) 

¶ Oklahoma Promise 

¶ Workforce Innovation and Opportunity Act (WIOA)  
Non Need Based Aid 

¶ Autry Scholarship  

¶ Autry Technology Center Educational Foundation Grant  

¶ Bureau of Indian Affairs 

¶ City of Enid/Vance Scholarship 

¶ Otha Grimes Scholarship 

¶ Physician Manpower Scholarship 

¶ Vocational Rehabilitation 
 

Autry does not participate in the Federal Direct Student Loan Program or the Federal Family Education Loan Program 

and does not participate in or provide information regarding any private education loan programs nor has any 

preferred lender lists.  

 

Rights and Responsibilities of Financial Aid Recipients 

 Right-to-Know 

¶ LƴǎǘƛǘǳǘƛƻƴΩs annual campus security report 

¶ Financial aid information 

¶ Institution information 

¶ Student completion, graduation, placement, retention 

¶ LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǎǘǳŘŜƴǘǎΩ ǊƛƎƘǘǎ ǳƴŘŜǊ ǘƘŜ CŀƳƛƭȅ 9ŘǳŎŀǘƛƻƴ wƛƎƘǘǎ ŀƴŘ tǊƛǾŀŎȅ !Ŏǘ όC9wt!ύ 

¶ Drug and alcohol policies and programs available 

¶ Copyright Infringement Policy 

¶ Textbook Information 

¶ Constitution Day 

¶ Net-Price Calculator 
 

 Responsibilities  

¶ Use of financial aid fund for school related expenses 

¶ Report all outside aid to the financial aid office 

¶ Maintain satisfactory academic progress (SAP) 

¶ Report changes in enrollment to student services and financial aid offices 

¶ Notify the financial aid office before withdrawing 

¶ Ask questions if ǎǘǳŘŜƴǘ ŘƻŜǎƴΩǘ understand the financial aid process 

¶ Complete the required paperwork requested to the financial aid office. 
 

http://www.autrytech.edu/
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Federal Pell Grant (Title IV Federal Student Aid)  

The Federal Pell Grant Program is an entitlement program in which a student's eligibility is determined by a standard 

formula computed by the U.S. Department of Education.  Federal Pell grant awards are based on family size, income 

and assets of the student and family and on the actual number of clock hours attended by the student.  A Federal Pell 

Grant is an award to help undergraduates pay for their education after high school.  For the Federal Pell Grant 

Program, an undergraduate is one who has not earned a Bachelor's degree. 
 

Federal Pell Grant Eligibility  

¶ Be enrolled as a regular student in an eligible program, working toward a certificate and attending at least 
part-time each week. 

¶ Be a U.S. citizen or an eligible non-citizen with a valid social security number except students from the 
Republic of the Marshall Islands, the Federated States of Micronesia or the Republic of Palau. 

¶ Demonstrate financial need as determined by the U.S. Department of Education upon FAFSA completion.  
¶ IŀǾŜ ŀ ƘƛƎƘ ǎŎƘƻƻƭ ŘƛǇƭƻƳŀΣ D95Σ ƻǊ ƘƻƳŜ ǎŎƘƻƻƭ ŜǉǳƛǾŀƭŜƴŎȅΣ ōǳǘ ƴƻǘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΦ  
¶ Be registered with the Selective Service (males only, 18 - 25 years of age).  
¶ Not have a disqualifying drug conviction (contact Financial Aid Office for more information).  
¶ Has not exceeded 600% of the Lifetime Eligibility Used of PELL. 
¶ Is making Satisfactory Academic Progress. 
¶ Provides all required verification documents. 
¶ Must sign the certification statement on the FAFSA stating: 

o Applicant is not in default on a federal student loan and does not owe money on a federal student 
grant. 

o Applicant will use federal student aid only for educational purposes. 
o Applicant will not receive a Federal Pell Grant from more than one educational institution for the 

same period of time. 
To be eligible for a Federal Pell Grant, a student must have an eligible EFC (Expected Family Contribution).  This 
number is an index of the student's ability to contribute to the cost of education.  Thus, the neediest students will 
have an EFC of 0 and may be eligible for the maximum award if their cost is high enough.  As the EFC increases, 
the amount of the award decreases and, after a certain point, the award becomes 0.  The Federal Government 
sets the EFC cutoff point annually. The EFC is printed on the Student Aid Report (SAR/ISIR) which is the official 
notice of the student's eligibility (or ineligibility) for a Federal PELL Grant.  The EFC is computed by the Central 
Processing System and is based on the information reported by the student on the financial aid application. The 
method of computation is applied to all students uniformly. 
 

/ǊƛǘŜǊƛŀ ŦƻǊ 5ŜǘŜǊƳƛƴƛƴƎ {ǘǳŘŜƴǘΩǎ tŜƭƭ DǊŀƴǘ !ǿŀǊŘ  

¶ {ǘǳŘŜƴǘΩǎ ŜȄǇŜŎǘŜŘ ŦŀƳƛƭȅ ŎƻƴǘǊƛōǳǘƛƻƴ ό9C/ύ ŀǎ determined by the U.S. Department of Education using a 
standard formula to evaluate financial information reported on the Free Application for Federal Student 
Aid (FAFSA) 

¶ {ŎƘƻƻƭΩǎ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜ  
¶ {ǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ όŦǳƭƭ-time or part-time)  
¶ Length of program and length of time student is enrolled 

 

Pell Grant Application Procedures 

Students must complete a Free Application for Federal Student Aid (FAFSA) application online at www.fafsa.gov. 
Students may qualify for the Federal Pell Grant (apply as early as October 1) and Oklahoma Tuition Aid Grant 
(apply as early as October 1 for best consideration). 
The following steps to complete the FAFSA are: 

¶ Click on the FSA ID link at the bottom of the FAFSA webpage to creaǘŜ ŀƴ C{! L5 ǘƻ ǎŜǊǾŜ ŀǎ ǎǘǳŘŜƴǘΩǎ 
legal, electronic signature. If a dependent student, a parent will also need to create an FSA ID. 

¶ Write down user name and password ς ǘƘŜȅ ǿƛƭƭ ōŜ ǳǎŜŘ ŦƻǊ ŀƭƭ C!C{!Ωǎ ŎƻƳǇƭŜǘŜŘ ǿƘƛƭŜ ƛƴ ǎŎƘƻƻƭΦ 
¶ PARENTAL INFORMATION: Questions will be asked to determine if needed to provide parental 

information. 
¶ LŦ ǘƘƛǎ ƛǎ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ C!C{! ŦƻǊ ǘƘƛǎ ǎŎƘƻƻƭ ȅŜŀǊΣ ŎƘƻƻǎŜ ǘƘŜ ōƻȄ ǘƘŀǘ ǎŀȅǎ ά{ǘŀǊǘ ŀ bŜǿ C!C{!έΦ LŦ 
ǎǘǳŘŜƴǘ ƛǎ ƳŀƪƛƴƎ ŎƻǊǊŜŎǘƛƻƴǎ ƻǊ ŀŘŘƛǘƛƻƴǎΣ ŎƘƻƻǎŜ ά[ƻƎƛƴέΦ 

¶ Answer all questions on the application. Please note that help boxes are available on the right side of 
the application. 

¶ Identify Autry as school choice. !ǳǘǊȅΩǎ CŜŘŜǊŀƭ /ƻŘŜ ƛǎ лморол 

http://www.fafsa.gov/
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¶ ¢!· LbChwa!¢LhbΥ !ǘ ǘƘŜ ǘŀȄ ƛƴŦƻǊƳŀǘƛƻƴ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ C!C{!Σ ǇƭŜŀǎŜ ǳǎŜ ǘƘŜ ά[LbY ¢h Lw{έ Lw{ 
5ŀǘŀ wŜǘǊƛŜǾŀƭ ¢ƻƻƭ ǘƻ ŀǳǘƻƳŀǘƛŎŀƭƭȅ Ŧƛƭƭ ƛƴ ǎǘǳŘŜƴǘΩǎ ǘŀȄ ƛƴŦƻǊƳŀǘƛƻƴ ƛŦ ŀǾŀƛƭŀōƭŜΦ ¢Ƙƛǎ ǿƛƭƭ ǎŀǾŜ ǘƛƳŜ 
and the effort of providing extra tax documentation to the Financial Aid Office by automatically 
verifying student tax information. Address should be exactly as it appears on taxes.  

¶ !ŦǘŜǊ ŎƻƳǇƭŜǘƛƴƎ C!C{!Σ ǎƛƎƴ ƛǘ ǿƛǘƘ C{! L5 όŀƴŘ ǇŀǊŜƴǘΩǎΣ ƛŦ ŀǇǇƭƛŎŀōƭŜύ ŀƴŘ ǘƘŜƴ ά{ǳōƳƛǘέ ƛǘΦ  
¶ Student will receive a SAR in a few days by email from the US Department of Education. Autry should 

receive it in 3-7 days. 
 
After completion and submission of the application, applicants will receive a Student Aid Report (SAR).  This report 
gives a summary of application information and the determination of the eligibility index. Students are required 
to submit a valid SAR while enrolled at Autry to be eligible for federal student aid. 

Students should review all the information on the SAR.  If any changes are necessary, the student should submit 
the corrections electronically.  

All adult and graduating high school students are encouraged to complete the FAFSA by applying online at 
www.fafsa.gov. Recipients must reapply each year. Assistance in completing the FAFSA is available from the 
Financial Aid Office. 

 

Verification Policy 

The Financial Aid Office requires verification of FAFSA information for those applicants who have been selected 
for verification by the U.S. Department of Education or who have discrepancies arise in their data on the FAFSA. 
Students to be verified will be notified in writing of the documents they need to submit to the Financial Aid Office. 
All student financial aid records are confidential. The following may be required: 
 
¶ Proof of all income reported on the FAFSA [IRS Tax Return Transcript(s), and W-2(s) or non-filer form]  
¶ Completed and appropriately signed (independent or dependent) verification worksheet 
¶ Proof of high school completion status, GED, home school transcript]  
¶ Valid government issued photo I.D. 
¶ Proof of marital status 
¶ Other documentation may be required to verify discrepancies 

 
Failure to comply with verification requirements may result in forfeiture of aid. Verification materials should be 
submitted to the financial aid office within 30 days of student notification.  

If the school and student cannot resolve conflicts that may occur regarding verification, the case will be referred 
to the U. S. Department of Education, Student Validation Branch. Cases of suspected fraud will be referred to the 
Regional Office of the Inspector General if they cannot be resolved locally. 

After meeting the basic eligibility criteria and verification requirements, the grant is determined according to the 
guidelines set by the U.S. Department of Education. No financial aid disbursements will be made until verification 
is complete. 
 

Award Notification 

²ƘŜƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƛǎ ǊŜŎŜƛǾŜŘ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƭŜ ƛǎ ŎƻƳǇƭŜǘŜΣ ǘƘŜ tŜƭƭ DǊŀƴǘ ǿƛƭƭ ōŜ ŎŀƭŎǳƭŀǘŜŘ 
by the Financial Aid Officer according to federal regulations. The student will then receive an award notice in 
writing containing the amount of the Pell Grant, along with the disbursement procedures. Satisfactory Academic 
Progress and Return of Title IV Funds policies are described in student disbursement procedures letters and 
located in this Student Handbook and the Consumer Information Guide. Additional copies of these policies are 
also available upon request to the Financial Aid Office.   
 

Method and Frequency of Disbursement 

Payment is by check from Autry Technology Center. There are one or two payment periods per school year, 
ŘŜǇŜƴŘŜƴǘ ǳǇƻƴ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎΦ   

a. Students will receive their first disbursement approximately six to eight weeks following their entry date.  
Autry Technology Center has multiple disbursements in a payment period.  Pell Grant disbursements are 
ƛǎǎǳŜŘ ŎƻƛƴŎƛŘƛƴƎ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ǇŀȅƳŜƴǘ ǎŎƘŜŘǳƭŜ ǿƛǘƘƛƴ ǘƘŜ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΦ  ¢ƘŜ ǊŜƳŀƛƴƛƴƎ 
disbursements will be made upon satisfactory completion of designated clock hours and weeks 
approximate six to eight weeks following the beginning date of the second pay period. Upon satisfactory 
ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŘŜǎƛƎƴŀǘŜŘ ŎƭƻŎƪ ƘƻǳǊǎ ŀƴŘ ǿŜŜƪǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΣ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ 
eligible for further disbursements.  The disbursement will be made approximately six to eight weeks 
ŦƻƭƭƻǿƛƴƎ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŜŎƻƴŘ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΦ  !ƎŀƛƴΣ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊ Ƙŀǎ 

http://www.fafsa.gov/
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multiple disbursements in a payment period.  Pell Grant disbursements are issued coinciding with the 
ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ǇŀȅƳŜƴǘ ǎŎƘŜŘǳƭŜ ǿƛǘƘƛƴ ǘƘŜ payment period.  This procedure is the same for any 
subsequent payment periods.  

b. Disbursements will be made by Autry Technology Center to students in the following manner.  The eligible 
disbursement amount less tuition, fees, books and supplies charged to ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ǿƛƭƭ ōŜ 
disbursed, payable to the student through the Student Services Business Office.  

c. tŜƭƭ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎ Ƴŀȅ ǇǳǊŎƘŀǎŜ ōƻƻƪǎ ŀƴŘ ǎǳǇǇƭƛŜǎ ǘƘǊƻǳƎƘ ǘƘŜ ǎŎƘƻƻƭΩǎ ōǳǎƛƴŜǎǎ ƻŦŦƛŎŜ ǘƻ ōŜ ǇŀƛŘ ōȅ 
ŎǊŜŘƛǘ ƻŦ ǘƘŜ tŜƭƭ ƎǊŀƴǘ ǳǇƻƴ ǎǘǳŘŜƴǘΩǎ written authorization. Students may rescind this authorization for 
charges at any time with a written and signed request.  Autry Technology Center does not rent books and/or 
supplies to students 

d. Funds will be requested for students as needed for disbursement.  Disbursements cannot be made until 
funds have been received at the bank and deposited into the Federal Pell Grant account. Students must 
sign for their disbursement and show a photo ID. 

 

Cost of Attendance 

! ǎǘǳŘŜƴǘΩǎ tŜƭƭ DǊŀƴǘ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜ ƛǎ calculated by factoring in the following items: 
 
¶ Tuition 
¶ Living allowances based on the Consumer Price Index from the U.S. Department of Labor, the Bureau of 

Labor Statistics.  Living allowances vary due to months of training and student status of either independent 
or dependent.  Current estimated living allowances can be obtained from the Financial Aid Office.  

¶ Books and supplies 
 

Satisfactory Academic Progress (SAP) for Federal Financial Aid 

To be eligible for a financial aid, students must be in good sǘŀƴŘƛƴƎ ŀŎŎƻǊŘƛƴƎ ǘƻ !ǳǘǊȅΩǎ wŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ 
Continuing Enrollment and Student Eligibility and must make satisfactory academic progress (SAP) based on 
qualitative (GPA) and quantitative (completion rate/maximum timeframe) standards. Students are expected 
to be continually aware of their progress.  Progress will be reviewed at the end of each payment period.  All 
enrollment periods will be reviewed, including those for which financial aid was not requested. 

 
¶ Grade Point Average (GPA) 

The minimum cumulative ƎǊŀŘŜ ǊŜǉǳƛǊŜƳŜƴǘ ŦƻǊ ǎǘǳŘŜƴǘǎ ƛǎ ά/έΦ {ǘǳŘŜƴǘΩǎ ǘǊŀƴǎŦŜǊ Dt! ƛǎ ƴƻǘ ƛƴŎƭǳŘŜŘ ƛƴ 
cumulative grade.  
 

¶ Completion Rate 
Students must successful complete at least two thirds of attempted hours per payment period. Example: 
300 hours of coursework/450 hour payment period.  

 
¶ Maximum Timeframe 

The maximum timeframe for program completion is 150 percent of the hours required to complete the 
certificate program.  Example:  A 1,050-hour program has 40 weeks.  The maximum timeframe of 150% 
would be 60 weeks.  Students will not be eligible for Title IV aid for the additional hours. In no instance can 
the student receive aid for more hours than the program is accredited. Failing grades and academic 
withdrawals count as hours attempted but not completed.  Transfer credit ŀǇǇƭƛŜŘ ǘƻǿŀǊŘ ŀ ǎǘǳŘŜƴǘΩǎ 
program counts toward overall attempted and earned hours.  

 
¶ It is also important to note that in order for a student to be eligible for a next or subsequent payment under 

34 CFR 668.4, the institution must determine that the student has successfully completed both the clock 
hours and the instructional curriculum hours required for that period. 

 
{!t ǿƛƭƭ ōŜ ŜǾŀƭǳŀǘŜŘ ŀǘ ǘƘŜ Ǉƻƛƴǘ ǿƘŜƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜŘ ŎƭƻŎƪ ƘƻǳǊǎ ŀƴŘ ǿŜŜƪǎ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴ ŦƻǊ ǘƘŜ 
payment period have elapsed. The instructor will complete student progress reports, which are submitted to the 
Financial Aid Office, so eligibility can be determined for subsequent payment periods.   

Course incompletes and withdrawals do not affect GPA. If a student repeats a course, the GPA can be affected; 
the highest grade may be used in calculating the GPA. However, course incompletes, withdrawals, and repetitions 
ŀƭƭ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ǇŀŎŜ ƻŦ ŎƻƳǇƭŜǘƛƻƴΦ ¢ƘŜ ǘƻǘŀƭ ƴǳƳōŜǊ ƻŦ ƘƻǳǊǎ ƛǘ ǘŀƪŜǎ ŀ ǎǘǳŘŜƴǘ ǘƻ ŎƻƳǇƭŜǘŜ ŀ ŎƻǳǊǎŜ ǿƛƭƭ 
be used as their attempted hours. 



41 

 

A student who withdraws from a program and reenters the same program after 180 days will be treated the same 
as a transfer student.  The program hours will be reduced by the number of hours for which the student received 
credit.  Therefore, the hours for which the student receives credit count as attempted and completed. 
 

Unsatisfactory Academic Progress  

Any student who does not meet the preceding SAP criteria is determined to have unsatisfactory academic 
progress and is not eligible to receive a Pell disbursement for his or her subsequent payment period following the 
period of unsatisfactory academic progress, unless the student has appealed and has been placed on financial aid 
probation. 

Autry provides notification to students ƻŦ ǘƘŜ ǊŜǎǳƭǘǎ ƻŦ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ǘƘŀǘ ƛƳǇŀŎǘǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜƛǊ 
Pell Grant disbursement.  The student is also advised he or she has a right to appeal. 

 Financial aid probation status is assigned by Autry to a student who fails to make SAP at the end of a payment 
period, has appealed the determination by Autry they are not making SAP, and has had their appeal granted. 

A student on financial aid probation may receive their Pell disbursement for one payment period.  Autry may 
require a student on financial aid probation to fulfill specific terms and conditions determined in an academic 
plan.  At the end of one payment period on financial aid probation, the student must meet SAP standards or meet 
the requirements of the academic plan developed by Autry to qualify for further Pell disbursements.   

 

Appeal Process 

Autry Technology Center permits a student to appeal a determination by the school that he or she is not making 
SAP. 

A student may file an appeal based upon special circumstances, e.g., death of a relative, an injury or illness of the 
student, or other special circumstances.  Other circumstances may be classified as special if they are serious in 
nature, prevent the student from attending classes, and are deemed to be so by the Appeal Review Committee 
consisting of the following members:  Financial Aid Officer, Director of Student Services, Career Counselors, and 
Instructor. 

A student must file a written request to the Appeal Review Committee within 10 business days of the date of the 
notification by the Financial Aid Office of the loss of Title IV aid due to unsatisfactory progress.  The request should 
be returned to the Financial Aid Office. 

 
¶ The student must describe any special circumstance and submit information regarding why the 

circumstance interfered with the student making SAP. 
 
¶ The student should provide documentation to substantiate and support their appeal, e.g., funeral notice, 

letter from a physician, hospital forms, etc. 
 

¶ ¢ƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ŀƭǎƻ ŘŜǎŎǊƛōŜ ǿƘŀǘ Ƙŀǎ ŎƘŀƴƎŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛǘǳŀǘƛƻƴ ǘƘŀǘ ǿƛƭƭ ŀƭƭƻǿ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ 
demonstrate SAP at the end of the subsequent payment period.   

  
 Once the Appeal Review Committee receives the appeal, the committee will promptly evaluate the appeal and 
ƴƻǘƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘ ƻŦ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ŘŜŎƛǎƛƻƴΦ  ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ŜƛǘƘŜǊ ōŜ ŘŜƴƛŜŘ ǘƘŜƛǊ ŀǇǇŜŀƭ ŀƴŘ ƴƻ ƭƻƴƎŜǊ ōŜ 
eligible to receive Pell disbursements or their appeal will be granted and the student will be placed on financial 
aid probation.  All decisions of the Appeal Review Committee are final and non-appealable. 

 

Academic Plan Requirements 

Requirements below are to be attained for the payment period the student was placed on financial aid 
probation. 
 
¶ Maintain attendance within the institutions approved attendance policy. 

 
¶ aŀƛƴǘŀƛƴ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ ŀǾŜǊŀƎŜ ƻŦ ŀǘ ƭŜŀǎǘ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƻǊ ƛƳǇǊƻǾŜ ǘƘŜ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ ŀǾŜǊŀƎŜ 

enough for it to be possible to compƭŜǘŜ ǘƘŜ ǇǊƻƎǊŀƳ ǿƛǘƘ ŀ ά/έ ŀǾŜǊŀƎŜ ƻǊ ōŜǘǘŜǊΦ 
 
¶ aŀƛƴǘŀƛƴ ŀ ǇŀŎŜ ƻŦ ǇǊƻƎǊŜǎǎƛƻƴ ǘƘǊƻǳƎƘ ǘƘŜ ŎƻƴǘŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻŦ ŀǘ ƭŜŀǎǘ ст҈ ƻǊ 

better or improve the pace of progression enough for it to be possible to complete the program with a pace 
of progression of 67% to ensure that the student will complete the program within the maximum timeframe 
of 150%. 

 
¶ Complete and turn in all required test and projects assigned when requested. 
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Re-establishing Eligibility  

At the end of the payment period following the period of unsatisfactory academic progress, the student must 
meet SAP standards or meet the requirements of his or her academic plan for regaining Pell Grant eligibility. 

 

Return of Title IV Funds (Pell Grant) 

! άwŜǘǳǊƴ ƻŦ ¢ƛǘƭŜ L± CǳƴŘǎέ Ŏalculation will be processed for all students receiving Pell grant funding who 
withdraw, drop or fail to complete a payment period. The calculation is based on the actual percentage of the 
payment period the student completed. The withdrawal date will be tƘŜ ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜ ŀǎ 
ŘŜǘŜǊƳƛƴŜŘ ōȅ !ǳǘǊȅΩǎ ŜƭŜŎǘǊƻƴƛŎ ŀǘǘŜƴŘŀƴŎŜ ǊŜŎƻǊŘǎΦ 

Students who do not complete more than 60 percent of the payment period may be required to return a portion 
of the Pell Grant funding they received to the U.S. Department of Education. Autry may be required to return a 
portion of the Pell Grant funding received to the U.S. Department of Education. Students may be billed for the 
ǇƻǊǘƛƻƴ ǘƘŜ ǎŎƘƻƻƭ Ƴǳǎǘ ǊŜǘǳǊƴΦ ! ŘŜǘŀƛƭŜŘ άwŜǘǳǊƴ ƻŦ ¢ƛǘƭŜ L± CǳƴŘǎ ²ƻǊƪǎƘŜŜǘέ ƛǎ ŀǾŀƛƭŀble upon request in the 
Financial Aid Office. 

Students who are withdrawing from school must complete a withdrawal form in the Student Services Office. 
 

Additional Financial Assistance Available 
 

Oklahoma Tuition Aid Grant (OTAG) 

The Oklahoma Tuition Aid Grant is a Student State Incentive Grant administered by the Oklahoma State Regents 
for Higher Education (OSRHE). Students may apply for OTAG consideration by completing the FAFSA at 
www.fafsa.gov.   
 
Eligibility requirements include: 

¶ Meet all Pell Grant eligibility requirements 

¶ Is a legal resident of Oklahoma as determined by the Oklahoma State Regents of Higher Education (OSRHE) 

¶ Attend an approved Oklahoma post-secondary institution 

¶ Demonstrate financial need as determined by the OSRHE 

¶ Submit FAFSA by the FAFSA Oklahoma deadline (as soon as possible after October 1 for best consideration) 

¶ Maintain the same requirements for continued eligibility and SAP as for the Pell Grant 

¶ Requirements to re-establish eligibility are the same as for the Pell Grant 
 

Eligible applicants are funded on a first-come, first-served basis.  It is important to apply as soon as possible, as 
OTAG receives more eligible applications than can be awarded with available funds. The OSRHE determines 
ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎΦ h¢!D ŦǳƴŘǎ ŀǊŜ ŎǊŜŘƛǘŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘΣ ŀƴŘ ƛŦ ǘƘŜǊŜ ƛǎ ŀ ŎǊŜŘƛǘ ōŀƭŀƴŎŜΣ ŀ ŎƘŜŎƪ ƛǎ 
disbursed to the student. Disbursements are usually completed once in the fall and once in the spring. The awards 
ŀǊŜ ŎŀƭŎǳƭŀǘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ōŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢ƛǘƭŜ L± ŜƭƛƎƛōƛƭƛǘȅΦ 
 

Oklahoma Promise  

This scholarship is administered by the Oklahoma State Regents of Higher Education (OSRHE). Students apply at 
their high school while enrolled in the 8th, 9th, or 10th grade. Student eligibility is determined by the OSRHE and is 
dependent upon enrollment in an Autry program that qualifies for federal financial aid. Students will be required 
to file a FAFSA for the award year of their first year of attending a post-secondary education institution which will 
provide the required second income verification. 

Oklahoma Promise awards are calculated based on the Oklahoma Promise guidelines. Awards are usually 
disbursed once in the fall and once in the spring. Criteria for continued eligibility and re-establishing eligibility 
along with SAP standards for this program are the same as for the Pell Grant. Students who believe they may 
qualify should contact the Financial Aid Office to ensure the proper procedures are taken for the student to 
receive their benefit. 
 

Vocational Rehabilitation 

Vocational Rehabilitation assists individuals who have barriers to employment. Services include testing, 
psychological evaluation, medical examination, and counseling services. Eligibility, application, and funding are 
determined by the Oklahoma Department of Rehabilitation Services (ODRS). Educational benefit, criteria for 
continued eligibility and re-establishing eligibility, and SAP standards for this benefit are administered by the 
Oklahoma Department of Rehabilitation. For more information and to apply, contact a local Vocational 
Rehabilitation Counselor at (580)233-0244. 

http://www.fafsa.gov/
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Tribal Agency Grants/Bureau of Indian Affairs 

The Bureau of Indian Affairs awards educational grants to students who meet their eligibility requirements. 
Assistance could vary with each student dependent upon his/her needs. Students who are listed on a tribal roll 
and believe they may qualify should contact their Tribal Agency Educational Office for application information. 
Criteria for continued eligibility, re-establishing eligibility, method and frequency of benefit, along with SAP 
ǎǘŀƴŘŀǊŘǎ ŦƻǊ ǘƘƛǎ ǇǊƻƎǊŀƳ ŀǊŜ ŀŘƳƛƴƛǎǘŜǊŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢Ǌƛōŀƭ !ƎŜƴŎȅ 9ŘǳŎŀǘƛƻƴŀƭ hŦŦƛŎŜΦ CƻǊ ŀŘŘƛǘƛƻƴŀƭ 
information students, should contact their tribal agency. 
 

Workforce Innovation and Opportunity Act (WIOA)  

WIOA is a federal program providing financial aid, employment information, job search support, training, and 
educational programs to applicants that meet economic, employment, and geographical guidelines as determined 
by a WIOA counselor. Assistance, along with method and frequency of benefit could vary with each student 
dependent upon his/her needs. Criteria for continued eligibility and reestablishing eligibility along with SAP 
standards for this program are administered by WIOA office.  For more information or to apply, contact the local 
Workforce Oklahoma office at 900 W. Cherokee, Enid, OK, (580)234.6043. 
 

Otha Grimes Scholarship 

This scholarship is administered by the Oklahoma Foundation for Career and Technology Education (ODCTE) 
CƻǳƴŘŀǘƛƻƴ ŀƴŘ ƻŦŦŜǊŜŘ ǘƻ ŀŘǳƭǘ ǎǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ !ǳǘǊȅΩǎ ǎŜƳŜǎǘŜǊ-type programs. Scholarships are to be used 
for school-related expenses and are usually offered twice a year (fall and spring) dependent upon availability of 
funds. Scholarship applications and guidelines are available online at autrytech.edu/student-services/cost-
financial-aidΦ !ǇǇƭƛŎŀǘƛƻƴǎ Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ǘƻ !ǳǘǊȅΩǎ CƛƴŀƴŎƛŀƭ Aid officer by application deadlines. 

Students must be in good standing (the student is performing well enough according to the institution in terms of 
conduct, grades, and attendance). This scholarship is targeted to students who show a financial hardship. Award 
amounts are determined by the Oklahoma Foundation for Career and Technology Education. Upon receipt of 
scholarship funds, awards will be disbursed through the Business Office in the Student Services area. Receipts 
may be required for school-related expenses. Students are eligible for this scholarship more than once, but an 
application must be completed each semester. 
 

Autry Scholarship 

The Autry Board of Education has created a special scholarship as an incentive for area students to continue their 
post-secondary education locally. This scholarship is available to high school graduates who: 
 

1. live in the Autry district 
 

2. lived in the Autry district their senior year in high school 
 

3. meet enrollment guidelines 
 
This scholarship covers 100% tuition for up to three years. Students may attend during any or all of the three years 
immediately following high school graduation. For example, a qualifying student may begin two years following 
high school graduation and still receive one year of the Autry scholarship. The scholarship will only pay for tuition 
costs incurred during the three years immediately following high school graduation ς any additional years will be 
paid by the student. The cost of books and other supplies are the responsibility of the students during their time 
at Autry. 

Scholarship eligibility is reviewed upon enrollment and will be reviewed each semester. An academic grade of C 
or better must be maintained in each course, good discipline reports are required, and attendance must be 90 
percent or better for the scholarship to remain in effect. If any of these criteria are not met, the student will be 
responsible for the remaining tuition payments if continued enrollment is allowed. 

 

Autry Technology Center Educational Foundation, Inc. 

The foundation grant provides financial assistance to potential and current students to allow them to begin or to 
continue their education at Autry Technology Center.  Applications are available in Student Services, Adult Career 
Development, the reception desk, in ŎƭŀǎǎǊƻƻƳǎΣ ŀƴŘ ƻƴ !ǳǘǊȅΩǎ ǿŜōǎƛǘŜ ŀǘ www.autrytech.edu. 
 
Application Guidelines: 
 
The Foundation is designed to assist students who have exhausted other outlets for assistance. 

http://autrytech.edu/student-services/cost-financial-aid
http://autrytech.edu/student-services/cost-financial-aid
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¶ Funding is for tuition, supplies, uniforms or other expenses that may be required for a student to 

successfully participate in a class at Autry. 
¶ {ŎƘƻƭŀǊǎƘƛǇ ŀƳƻǳƴǘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ƴŜŜŘΦ DŜƴŜǊŀƭƭȅΣ ǘƘŜ ŀǇǇƭƛŎŀƴǘ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ 

to pay a portion of the expense. 
¶ Applicant must be in good standing with Autry to receive assistance from the Foundation. 
¶ Applicants must live in the Autry district. 

 
Application Procedures: 
 

1. Obtain an application (as indicated above) 
 

2. Return the following to Student Services: 
 
¶ Completed application 
¶ Copies of prior two years of income tax returns 
¶ Three letters of personal recommendation 
¶ wŜǎǳƳŜΩ όƻǇǘƛƻƴŀƭύ 

 
wŜǾƛŜǿ ƻŦ ŀǇǇƭƛŎŀǘƛƻƴǎ ŀƴŘ ƎǊŀƴǘ ŀǇǇǊƻǾŀƭǎ ŀǊŜ ƳŀŘŜ ōȅ ǘƘŜ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ 9ŘǳŎŀǘƛƻƴŀƭ CƻǳƴŘŀǘƛƻƴ 
Grant Committee. 

The method and frequency of the grant disbursement is deciŘŜŘ ōȅ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ 9ŘǳŎŀǘƛƻƴŀƭ 
Foundation Grant Committee. If applicable, criteria for continued eligibility and re-establishing eligibility along 
ǿƛǘƘ {!t ǎǘŀƴŘŀǊŘǎ ŦƻǊ ǘƘƛǎ ƎǊŀƴǘ ŀǊŜ ŘŜŎƛŘŜŘ ōȅ !ǳǘǊȅ ¢ŜŎƘƴƻƭƻƎȅ /ŜƴǘŜǊΩǎ 9ŘǳŎŀǘƛƻƴŀƭ CƻǳƴŘŀǘƛon Grant 
Committee. 
 

Oklahoma Tuition Fee Waivers 

Tuition fee waivers are available for active members of the Oklahoma Army and Air National Guard. This award 
was intended to help with tuition expenses for students enrolled in a federally approved/accredited program. The 
scholarship is funded by Autry Technology Center. Eligibility is determined upon continued active status in the 
guard, along with good standing in their unit and satisfactory performance in all required training. Students are 
eligible for this scholarship more than once, but an application must be completed each fall and spring by the 
student and his/her guard unit representative. Applications are available in the Financial Aid Office. Criteria for 
continued eligibility and re-establishing eligibility along with Satisfactory Academic Progress (SAP) standards for 
this program are the same as for the Federal Pell Grant. Students who believe they may qualify should contact 
the Financial Aid Office to ensure the proper procedures are taken for the student to receive their benefit. 

In addition tuition fee waivers are available for children of peace officers, firefighters, military personnel, and 
hƪƭŀƘƻƳŀ 9a¢Ωǎ ǿƘƻ ŘƛŜŘ ƛƴ ǘƘŜ ƭƛƴŜ ƻŦ ŘǳǘȅΣ ŀƴŘ ŎƘƛƭŘǊŜƴ ƻŦ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ hƪƭŀƘƻƳŀ [ŀǿ 9ƴŦƻǊŎŜƳŜƴǘ 
Retirement System who were catastrophically injured or killed in the line of duty. Waivers apply to resident and 
nonresident tuition for all classes offered at Autry Technology Center within 10 years of high school graduation. 
 
Definitions: 

άCƛǊŜŦƛƎƘǘŜǊέ ƳŜŀƴs a volunteer firefighter or a permanent salaried professional member of any fire department 
within the State of Oklahoma; and 
 
ά9ƳŜǊƎŜƴŎȅ ƳŜŘƛŎŀƭ ǘŜŎƘƴƛŎƛŀƴέ ƳŜŀƴǎ ŀ ǇŜǊǎƻƴ ǾƻƭǳƴǘŜŜǊƛƴƎ ƻǊ ŜƳǇƭƻȅŜŘ ŀǎ ŀƴ ŜƳŜǊƎŜƴŎȅ ƳŜŘƛŎŀƭ ǘŜŎƘƴƛŎƛŀƴ 
and who is licensed as an emergency medical technician pursuant.

 

City of Enid Vance Scholarship  

This scholarship is available to eligible active duty military, spouses and dependent adult children of active duty military 
who reside in Garfield County. Applications are availabƭŜ ŀǘ !ǳǘǊȅΩǎ CƛƴŀƴŎƛŀƭ !ƛŘ ƻŦŦƛŎŜ ŀƴŘ ±ŀƴŎŜΩǎ 9ŘǳŎŀǘƛƻƴ {ŜǊǾƛŎŜ 
ƻŦŦƛŎŜΦ /ƻƳǇƭŜǘŜŘ ŀǇǇƭƛŎŀǘƛƻƴǎ Ƴǳǎǘ ōŜ ǾŜǊƛŦƛŜŘ ŀƴŘ ǎƛƎƴŜŘ ōȅ ±ŀƴŎŜΩǎ 9ŘǳŎŀǘƛƻƴ {ŜǊǾƛŎŜ hŦŦƛŎŜǊ ό9{hύΦ /ƻƴǘŀŎǘ ±ŀƴŎŜΩǎ 
Education Service Officer at (580) 213-7895 for more information.  

 

Federal Student Financial Aid Penalties for Drug Law Violations  

A student is ineligible to receive title IV, HEA (Pell) program funds for one to two years or an indefinite period of time if the 

student has been convicted of an offense under any Federal or State law involving the possession or sale of illegal drugs for 

conduct that occurred during a period of enrollment for which the student was receiving title IV, HEA  (Pell) program funds.  

The school will notify a student in writing within 30 days of a determination of ineligibility. 
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¶ ! ŎƻƴǾƛŎǘƛƻƴ ƳŜŀƴǎ ƻƴƭȅ ŀ ŎƻƴǾƛŎǘƛƻƴ ǘƘŀǘ ƛǎ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘ. A conviction that was reversed, set aside, or 

ǊŜƳƻǾŜŘ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘ ƛǎ ƴƻǘ ǊŜƭŜǾŀƴǘΣ ƴƻǊ ƛǎ ŀ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ƻǊ ŀŘƧǳŘƛŎŀǘƛƻƴ ŀǊƛǎƛƴƎ ƻǳǘ ƻŦ ŀ ƧǳǾŜƴƛƭe 

proceeding. 

¶ An illegal drug is a controlled substance as defined by section 102(6) of the Controlled Substances Act (21 U.S.C. 

801(6)), and does not include alcohol or tobacco. 

¶ Time periods of ineligibility: One year after the date of the conviction for one possession of illegal drugs. Two years 

after the date of the conviction for one sale or two possessions of illegal drugs. Indefinite period of time after the date 

of conviction for two sales or three possessions of illegal drugs. 

 

A student may regain eligibility before that time period expires by successfully completing a drug rehabilitation program 

ŀŦǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ƴƻǎǘ ǊŜŎŜƴǘ ŘǊǳƎ ŎƻƴǾƛŎǘƛƻƴΦ  

 

The student regains eligibility on the date the student successfully completes the program. 

 

¶ A drug rehabilitation program must include at least two unannounced drug tests; has received or is qualified to receive 

funds directly or indirectly under a Federal, State, or local government program; is administered or recognized by a 

Federal, State, or local government agency or court; has received or is qualified to receive payment directly or 

indirectly from a Federally- or State-licensed insurance company; or is administered or recognized by a Federally- or 

State-licensed hospital, health clinic or medical doctor. 

 

Federal Student Aid Funds Fraud 

If the institution suspects that an applicant has misreported information and/or altered documentation to fraudulently obtain 

federal funds, the institution will report its suspicions (and provide any evidence) to the Officer of the Inspector General 

(OIG). 

 

The appropriate actions will be taken against any student or prospective customer who misrepresents him or herself. 

Misrepresentation Regulations 

A school is deemed to have engaged in substantial misrepresentation when the school itself, one of its representatives, or 

other related parties (see below), makes a substantial misrepresentation regarding the school, including about the nature of 

its educational program, its financial charges, or the employability of its graduates. 

 

Misrepresentation 

Misrepresentation is defined as a false, erroneous or misleading statement made directly or indirectly to 

ω ŀ ǎǘǳŘŜƴǘΣ ǇǊƻǎǇŜŎǘƛǾŜ ǎǘǳŘŜƴǘΣ ƻǊ ŀƴȅ ƳŜƳōŜǊ ƻŦ ǘƘŜ ǇǳōƭƛŎΣ ƻǊ 

ω ŀƴ ŀŎŎǊŜŘƛǘƛƴƎ ŀƎŜƴŎȅΣ ŀ ǎǘŀǘŜ ŀƎŜƴŎȅΣ ƻǊ ǘƘŜ 5ŜǇŀǊǘƳŜƴt. 

 

A misleading statement includes any statement that has the likelihood or tendency to deceive or confuse. A statement is any 

communication made in writing, visually, orally, or through other means. This definition applies to statements made by 

ω ŀƴ ŜƭƛƎible school 

ω ƻƴŜ ƻŦ ƛǘǎ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎΣ ƻǊ 

ω ŀƴȅ ƛƴŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴΣ ƻǊƎŀƴƛȊŀǘƛƻƴΣ ƻǊ ǇŜǊǎƻƴ ǿƛǘƘ ǿƘƻƳ ǘƘŜ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴ Ƙŀǎ ŀƴ ŀƎǊŜŜƳŜƴǘ ǘƻ ǇǊƻǾƛŘŜ 

educational programs, or to provide marketing, advertising, recruiting or admissions services. 

 

Misrepresentation includes the dissemination of a student endorsement or testimonial that a student gives either under 

duress or because the school required the student to make such an endorsement or testimonial to participate in a program. 

 

Substantial Misrepresentation 

Substantial misrepresentation is defined as any misrepresentation on which the person to whom it was made could 

ǊŜŀǎƻƴŀōƭȅ ōŜ ŜȄǇŜŎǘŜŘ ǘƻ ǊŜƭȅΣ ƻǊ Ƙŀǎ ǊŜŀǎƻƴŀōƭȅ ǊŜƭƛŜŘΣ ǘƻ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŘŜǘǊƛƳŜƴǘΦ 



46 

 

Substantial misrepresentations are prohibited in all forms, including those made in any advertising, promotional materials, or 

in the marketing or sale of courses or programs of instruction offered by the institution. 

 

Misrepresentation Sanctions 

If the Department determines that an eligible institution has engaged in substantial misrepresentation, it may 

ω ǊŜǾƻƪŜ ǘƘŜ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇǊƻƎǊŀƳ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ŀƎǊŜŜƳŜƴǘΤ 

ω ƛƳǇƻǎŜ ƭƛƳƛǘŀǘƛƻƴǎ ƻƴ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǘƘŜ C{! ǇǊƻƎǊŀƳǎΤ 

ω ŘŜƴȅ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ŀǇǇƭƛŎŀǘƛƻƴǎ ƳŀŘŜ ƻƴ ōŜƘŀƭŦ of the institution; or 

ω ƛƴƛǘƛŀǘŜ ŀ ǇǊƻŎŜŜŘƛƴƎ ŀƎŀƛƴǎǘ ǘƘŜ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴ ǳƴŘŜǊ ǎǳōǇŀǊǘ D ƻŦ оп /Cw ссуΦ 

 

Relationship with the Department of Education 

34 CFR 668.75 Relationship with Department of Education 

An eligible institution, its representatives, or any ineligible institution, organization, or person with whom the eligible 

ƛƴǎǘƛǘǳǘƛƻƴ Ƙŀǎ ŀƴ ŀƎǊŜŜƳŜƴǘ Ƴŀȅ ƴƻǘ ŘŜǎŎǊƛōŜ ǘƘŜ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǘƘŜ ǘƛǘƭŜ L±Σ I9! ǇǊƻƎǊŀƳǎ ƛƴ ŀ Ƴŀƴner 

that suggests approval or endorsement by the U.S. Department of Education of the quality of its educational programs. 

 

Help Prevent Financial Aid/Scholarship Fraud 

On November 5, 2000, Congress passed the College Scholarship Fraud Prevention Act of 2000 (CSFPA).  The CSFPA enhances 

protection against fraud in student financial assistance by establishing stricter sentencing guidelines for criminal financial aid 

fraud.  It also charged the Department, working in conjunction with the Federal Trade Commission, with implementing 

national awareness activities, including a scholarship fraud awareness site on the ED Web site. 

 

To file a complaint, or for free information, students or parents should call 1-877-FTC-HELP (1-877-382-4357) or visit 

http://www.ftc. gov/scholarshipscams. 

Voter Registration 

The Garfield County Election Board has approved Autry Technology Center to distribute and collect voter registration forms. 
These forms are available in the Academic Center, Room 40A. Applications are also available at the Garfield County Election 
Board and on-line at www.elections.ok.gov.   

Constitution Day 

Constitution Day and Citizenship Day shall, in accordance with federal law, be held each year on September 17. The purpose of 

Constitution Day and Citizenship Day is to commemorate the formation and signing on September 17, 1787, of the United States 

Constitution and recognize all who, by coming of age or by naturalization, have become citizens.  

The technology center shall hold an educational program on the United States Constitution on September 17 of each year for 

the students served by the district in observation of Constitution Day and Citizenship Day. When September 17 falls on a 

weekend or holiday, the day shall be observed on a school day just before or after September 17. The manner in which the day 

ǎƘŀƭƭ ōŜ ŎƻƳƳŜƳƻǊŀǘŜŘ ǎƘŀƭƭ ōŜ ǿƛǘƘƛƴ ǘƘŜ {ǳǇŜǊƛƴǘŜƴŘŜƴǘΩǎ ŘƛǎŎǊŜǘƛƻƴΦ   

 

  

http://www.ftc.gov/scholarshipscams
http://www.elections.ok.gov/
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Appendix: Drug and Alcohol Free Prevention Program Brochure 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


